ROCKFORD PUBLIC SCHOOLS
REQUIRED BID FORMS CHECK LIST
Bid/RFP/RFQ No.: 17-61 Bloom Elementary School Site Improvements

Listed below are the REQUIRED forms all bidders are REQUIRED to submit with sealed
bids on or before the bid due date and time. Failure to submit ALL required forms may
result in bidder being deemed non-responsive.

Required Forms Yes Comments

Bid Security Bond 5% of Base Bid

Section 004100 - Bid Form

Bid Rigging Certification

Minority and Women Owned Business Concern
Representation

Certificate Regarding Debarment, Suspension,
Ineligibility, and Voluntary Exclusion

Certificate Regarding Lobbying

OFAC Compliance

oo 4o oo

Vendor Conflict of Interest Disclosure Form

Certified Cleared Employee List Complete, sign, and notarize the form. If you are
uncertain of which employees will be working on the
project, note this information on the form that the
employee information will be forth coming BEFORE
you start on the project, if awarded the contract.

[]

Asbestos Notification

AIlA Document A305-1986 Contractor’s
Qualification Statement

Section 004115 — References

Form W-9 Department of the Treasury Internal
Revenue Service

g O

Listed below are REQUIRED FORMS/DOCUMENTS that must be submitted prior to starting work, if
awarded the contract. Failure to submit forms below may result in project start delay.

[ ] Certificate of Liability Insurance [1 Performance Bond (100% of contract)

[ ] AIA Document A101-2007 Standard Form of [ ] Labor and Material Payment Bond (100% of
Agreement between Owner and Contractor contract)




RPS 205 SITE IMPROVEMENTS Bid 17-61
Bloom Elementary School Issued for Bid and Permit 05-22-2017

SECTION 004100 BID FORM
TO:

Director of Purchasing

Rockford Board of Education

School District No. 205

501 Seventh Street, 6th Floor Conference Rm.
Rockford, Illinois 61104

FROM:

Operating as (strike out conditions that do not apply) (an Individual,) (a Corporation, organized and
existing under the law of the State of ,) (a Partnership,) (a Joint Venture consisting
of the firm of)

BASE PROPOSAL.:

In response to your invitation to submit a proposal for the execution of all work described by the Drawings
and Specifications dated 05.22.2017 and titled: RPS 205 Site Improvements Bloom Elementary School,
located at 2912 Brendenwood Road in Rockford, IL 61114, and having examined the site where the work is
to be executed; and having become familiar with local conditions as they might in any way affect the cost
and/or execution of the work; and having carefully examined the aforesaid drawings, specifications and
other related documents and addenda thereto, the undersigned Bidder hereby proposes and agrees to
provide all labor, materials, plant, equipment, transportation, and other facilities as necessary and/or
required for the complete and satisfactory execution of the work for which this proposal is submitted, for
the lump-sum consideration as stated hereinafter:

Bidders must show bid amount in both words and figures. In case of discrepancy, amount shown in words
shall govern.
BASE PROPOSAL.:

Base Bid: For BLOOM ELEMENTARY SCHOOL SITE IMPROVEMENTS, Bidder agrees to
perform all work described and shown on the drawings for the sum of:

Bid Dollars
(in writing) (in figures)

Hagney Architects, LLC BID FORM 004100-1



RPS 205 SITE IMPROVEMENTS Bid 17-61
Bloom Elementary School Issued for Bid and Permit 05-22-2017

UNIT PRICES:
UNIT PRICE NO. U-1:

Provide unit price for removal of unsuitable soil and replacement with engineered fill in
accordance with specifications. The base bid shall include an allowance of 150 CY of unsuitable soil
excavation and replacement.

The Unit Price (U-1) shall include all associated costs for the work, including, but not limited to excavating,
backfilling offsite transportation/site fee, labor, overhead, insurance, bond, etc.

Dollars/cu. yd. ($ )cu. yd.
(in writing) (in figures)

ADDENDA ACKNOWLEDGEMENT:

The undersigned acknowledges receipt of the following addenda:

(List by number and date appearing on each addenda. If all addenda are not acknowledged, the bid will be
considered irregular).

ADDENDUM No. Date

The undersigned agrees to complete all work at each school, as required by the contract as follows:

Bloom Elementary
School Site
Improvements
Commence Work on: 06-28-2017
Substantial Completion: 08-09-2017
Final Completion: 08-16-2017

BID SECURITY:

Bid Security is attached, without endorsement, in the sum of (5% of Bid Amount):

Dollars

Hagney Architects, LLC BID FORM 004100-2



RPS 205 SITE IMPROVEMENTS Bid 17-61
Bloom Elementary School Issued for Bid and Permit 05-22-2017

GENERAL STATEMENT:

The undersigned has checked all of the figures contained in this proposal and further understands that the
Owner will not be responsible for any errors or omissions made therein by the undersigned

The undersigned agrees to assist and cooperate with the Owner in preparing the formal Contract, and shall
execute same and return it to the Owner along with surety bonds and insurance certificates, as may be
required by the specifications and other Contract Documents, within 10 days following its receipt.

The undersigned further agrees to begin work on said contract as soon as practicable after date of "Contract"
or "Notice to Proceed," whichever is earlier; or, in any case the undersigned fails or neglects to appear
within the specified time to execute the Contract, the undersigned will be considered as having
abandoned it, and the Bid Security accompanying this proposal will be forfeited to Owner as
liquidated damages for delay and loss caused to Owner by reason of such failure on the part of the
undersigned.

It is understood that the right is reserved by Owner to reject any or all proposals, to waive all informalities
and irregularities in connection therewith, and to award a contract for any part of the work or the
project as a whole. It is agreed that this proposal may not be withdrawn for a period of 60 days after
it has been opened, without permission to the Owner.

The undersigned declares that the person(s) signing this proposal is/are fully authorized to sign on behalf of
the named firm and to fully bind the named firm to all the conditions and provisions thereof.

It is agreed that no person(s) or company other than the firm listed below or as otherwise indicated
hereinafter has any interest whatsoever in this proposal or the Contract that may be entered into as a
result thereof, and that in all respects the proposal is legal and fair, submitted in good faith, without
collusion or fraud.

It is agreed that the undersigned has complied or will comply with all requirements concerning licensing and
with all other local, state, and national laws, and that no legal requirements has been or will be
violated in making or accepting this proposal, in awarding the Contract to him, or in the prosecution
of the work required thereunder.

The contractor certifies that the contractor is not barred from bidding on the contract as a result of a
conviction for either bid-rigging or bid rotating under Article 33E of the Criminal Code of 1961.

Name of Contractor (Typed) Contractor's Signature

SUBCONTRACTOR LISTING: (By Bidders of General Construction category of work):

RPS 205 is requesting the following breakdown of the bids. The amounts provided are for information only
and will not be used for the purpose of determining the low bidder; however, all $ amounts shall equal the
amount of the entire bid entered above.

This proposal has been prepared using sub bids received from the firms listed below:

Hagney Architects, LLC BID FORM 004100-3



RPS 205 SITE IMPROVEMENTS

Bloom Elementary School

Bid 17-61

Issued for Bid and Permit 05-22-2017

Bloom Elementary School Site Improvements:

Classification of Work

Name of Sub-Bidder

Total Bid Amt. ($$)

General Conditions & Fee

$
Sitework $
Total Bid Amount $%

BIDDER SIGNATURE:

Respectfully submitted this day of

Legal Name of

Firm:

Federal Tax Identification Number:

BY:

CERTIFICATE OF ELIGIBILITY TO CONTRACT

Contractor, Pursuant to section 33E-11 of the Illinois Criminal Code of

1961 as amended, hereby certifies that neither(he, she, it) nor any of (his, her, its) partners, officers, or owners
of (his, her, its) business has been convicted in the past five (5) years of the offense of bid-rigging under section
33E-3 of the Illinois Criminal Code of 1961 as amended,; that neither (he, she, it) nor any of (his, her, its)
partners, officers or owners has ever been convicted of the offense of bid-rotating under section 33E-4 of the
Illinois Criminal Code of 1961 as amended; and that neither (he, she, it) nor any of (his, her, its) partners,
officers or owners has ever been convicted of bribing or attempting to bribe an officer or an employee of the
State of Illinois, or has made an admission of guilt of such conduct which is a matter of record.

Date:

SUBSCRIBED and SWORN TO before me

This day of

NOTARY PUBLIC

END OF BID FORM

Hagney Architects, LLC

BID FORM

004100-4



ROCKFORD PUBLIC SHOOLS
BID-RIGGING CERTIFICATION

I, , a duly authorized agent of

(Agent)
, do hereby certify that neither
(Contractor)
nor any individual presently
(Contractor)
affiliated with has been barred from bidding on a
(Contractor)

public contract as a result of a violation of either Section 33E-3 (bid-rigging) or Section 33E-4 (bid
rotating) of the Illinois Criminal Code, contained in Chapter 750, Article 5 of the Illinois Compiled

Statutes.

Authorized Agent

Contractor



ROCKFORD PUBLIC SCHOOLS

MINORITY, WOMEN and DISABLED-OWNED BUSINESS CONCERN REPRESENTATION

Minority-Owned Business: a minority-owned business concern means a business concern that: (1) is at least 51 percent unconditionally owned by
one or more individuals who are considered to be a member of a minority group, or a publicly owned business having at least 51 percent of its stock
unconditionally owned by one or more members of a minority group; and (2) has its managementand daily business controlled and operated by one
or more such individuals. Individuals who certify that they are members of minority groups (African Americans, Hispanic Americans, Native
Americans, Asian-Pacific Americans, Asian-Indian Americans, and other minorities) are to be considered minority-owned enterprises.

Women-Owned Business: a business that is at least 51 percent owned by a woman or women who also control and operate it.

Disabled Owned Business: a business that is at least 51 percent owned by a person or persons with severe physical or mental disabilities which
substantially limits one or more of the person’s major life activities and which person or persons control and operate such business.

“Control” in this referenced context means exercising the power to make policy decisions. “Operate” means being actively involved in the day- to-
day management of the business.

The District shall rely on written representations of concerns regarding their status as minority/women/disabled-owned businesses. Offeror agrees
to submit
information regarding the minority ownership of its subcontractors on request of District.

COMPLETE THE SECTIONBELOW AND RETURN THISFORM WITHBID. FAILURE TO DO SO MAY RENDER THE
OFFEROR’SBID UNACCEPTABLE.

A. Representation. The offeror represents that it is ( ), is not ( ) aminority-owned business concern.
B. Representation. The offeror representsthat it is ( ), is not ( ) a women-owned business concern.
C. Representation. The offeror representsthat it is ( ), is not ( ) a disabled-owned business concern.

Please Check Appropriate Box/Boxes

O African American (AFRAM) [0 Caucasian (CAUC) [ Native American (NAAM)
O Hispanic American (HISP) OAsian-Pacific American (ASIAP) O Asian Indian (ASIAI) American
O Other, please identify: 0 Woman Owned (W) [ Disabled Owned (D)

The offeror has [J/ has not O used the following procedures in searching for and obtaining suppliers and subcontractors:

¢ Place Minority-Owned Businesses on solicitation lists.

»  Ensure that Minority-Owned are solicited whenever they are potential sources.

»  Consider contracting with consortia of Minority-Owned Businesses when an intended contract is too large for any one such firm to
handle on its own or, if economically feasible, divide larger requirements into smaller transactions for which such organizations
might compete.

»  Make information on contracting opportunities available and establish delivery schedules that encourage participation by Minority-
Owned Businesses.

»  Use the services and assistance of the SBA and Department of Commerce Minority Business Development Agency, as appropriate.

Company Name Address

City State Zip
Phone # Fax # FEIN #

Signature of Company Official Title

Date




ILLINOIS STATE BOARD OF EDUCATION
100 North First Street
Springfield, IL 62777-0001

CERTIFICATION REGARDING DEBARMENT, SUSPENSION, INELIGIBILITY, AND VOLUNTARY EXCLUSION
LOWER TIER COVERED TRANSACTIONS

This certification is required by the regulations implementing Executive Orders 12549 and 12689, Debarment and Suspension, 2
CFR 417 Subpart C Responsibilities of Participants Regarding Transactions. The regulations were published in the May 25,
2010 Federal Register (pages 29183-29189). Copies of the regulations may be obtained by contacting the Illinois State Board of
Education.

BEFORE COMPLETING CERTIFICATION, READ INSTRUCTIONS BELOW.

CERTIFICATION

The prospective lower tier participant certifies, by submission of this Certification, that:

(1) Neither it nor its principals are presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily
excluded from participation in this transaction by any Federal department or agency;

(2) 1t will provide immediate written notice to whom this Certification is submitted if at any time the prospective lower tier
participant learns its certification was erroneous when submitted or has become erroneous by reason of changed circumstances;
(3) Itshall not knowingly enter any lower tier covered transaction with a person who is debarred, suspended, declared ineligible,
or voluntarily excluded from participation in this covered transaction, unless authorized by the department or agency with which
this transaction originated,;

(4) 1t will include the clause titled Certification Regarding Debarment, Suspension, Ineligibility, and VVoluntary Exclusion—
Lower Tier Covered Transactions, without modification, in all lower tier covered transactions and in all solicitations for lower
tier covered transactions;

(5) The certifications herein are a material representation of fact upon which reliance was placed when this transaction was
entered into; and

(6) Where the prospective lower tier participant is unable to certify to any of the statements in this certification, such
prospective participant shall attach an explanation to this Certification.

Organization Name PR/Award Number or Project Name
Name of Authorized Representative Title
Original Signature of Authorized Representative Date

Instructions for Certification

1. By signing and submitting this Certification, the prospective lower tier participant is providing the certifications set out herein.
2. Ifitis later determined that the prospective lower tier participant knowingly rendered an erroneous certification, in addition to
other remedies available to the Federal government, the department or agency with which this transaction originated may pursue
all available remedies, including suspension and/or debarment.

3. Except for transactions authorized under paragraph 3 above, if a participant in a covered transaction knowingly enters into a
lower tier covered transaction with a person who is suspended, debarred, ineligible, or voluntarily excluded from participation in
this transaction, in addition to other remedies available to the Federal government, the department or agency with which this
transaction originated may pursue all available remedies, including suspension and/or debarment.

4. The terms covered transaction, debarred, suspended, ineligible, lower tier covered transaction, participant, person, primary
covered transaction, principal, proposal, and voluntarily excluded, as used herein, have the meanings set out in the Definitions and
Coverage sections of the rules implementing Executive Order 12549 and Executive Order 12689. You may contact the person to
which this Certification is submitted for assistance in obtaining a copy of those regulations.

5. A participant in a covered transaction may rely upon a certification of a prospective participant in a lower tier covered
transaction that it is not debarred, suspended, ineligible, or voluntarily excluded from the covered transaction, unless it knows the
certification is erroneous. A participant may decide the method and frequency by which it determines the eligibility of its
principals. Each participant may, but is not required to, check the “GSA Excluded Parties List System” at http://epls.arnet.gov/.
6. Nothing contained in the foregoing shall be construed to require establishment of a system of records in order to render in good
faith the certification required herein. The knowledge and information of a participant is not required to exceed that which is
normally possessed by a prudent person in the ordinary course of business dealings.

ISBE 85-34 (3/12)



ILLINOIS STATE BOARD OF EDUCATION
100 North First Street
Springfield, IL 62777-0001

CERTIFICATE REGARDING LOBBYING

The undersigned certifies, to the best of his or her knowledge and belief, that:

(@) No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any
person for influencing or attempting to influence an officer or employee of an agency, a Member of Congress, an
officer or employee of Congress, or an employee of a Member of Congress in connection with the awarding of any
Federal contract, the making of any Federal grant, the making of any Federal loan, the entering into any cooperative
agreement, and the extension, continuation, renewal, amendment, or modification of any Federal contract, grant,
loan, or cooperative agreement.

(2) If any funds other than Federal appropriated funds have been paid or will be paid to any person for influencing
or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of
Congress, or an employee of a Member of Congress in connection with this Federal contract, grant, loan, or
cooperative agreement, the undersigned shall complete and submit ISBE 85-37, “Disclosure of Lobbying
Activities,” in accordance with its instructions.

3) The undersigned shall require that the language of this certification be included in the award documents for
all subawards at all tiers (including subcontracts, subgrants, and contracts under grants, loans, and cooperative
agreements) and that all subrecipients shall certify and disclose accordingly.

This certification is a material representation of fact upon which reliance was placed when this transaction was made or
entered into. Submission of this certification is a prerequisite for making or entering into this transaction imposed by Section
1352, Title 31, U.S. Code. Any person who fails to file the required certification shall be subject to a civil penalty of not
less than $10,000 and not more than $100,000 for each such failure.

Organization Name PR/Award Number or Project Name
Name of Authorized Representative Title
Original Signature of Authorized Representative Date

ISBE 85-36 (3/12)



OFAC Compliance
BID No.:

The undersigned hereby certifies and represents that products and/or services provided under any contract
with the Rockford Public Schools resulting from this bid shall be in compliance with economic or trade
sanctions or restrictions implemented by the United States government such as those administered by the
Office of Foreign Assets Control (“OFAC”) of the U.S. Department of the Treasury and shall not utilize or
engage, for performance of any activities related to the products and/or services, any persons or entities that,
(i) appear on OFAC's Specially Designated Nationals and Blocked Persons List (“SDN List™), as that list
may be updated from time to time or any other similar list maintained by OFAC,; (ii) are owned or
controlled by any person or entities appearing on OFAC's SDN List, as that list may be updated from time to
time or any other similar list maintained by OFAC; or (iii) are located in any country subject to U.S.
economic or trade sanctions, such as those administered by OFAC.

Organization Name

Name of Authorized Representative

Title

Original Signature of Authorized Representative

Date

Rev. 9/12/16



ROCKFORD PUBLIC SCHOOLS

VENDOR CONFLICT OF INTEREST DISCLOSURE FORM

DISCLOSURE STATEMENT:

All businesses (“Vendors” or “Vendor” or “Vendor’s”) that wish to conduct business with the Rockford Public
Schools “RPS” must complete this form. Please note that all contracts with RPS are subject to RPS Code of Ethics
which prohibits RPS employees and Board of Education members from having certain relationships with persons
or entities conducting (or proposing to conduct) business with RPS and which limits the acceptance of gifts from
Vendors. The entire Board Member Conflict of Interest Board Policy 2.100 and Board Policy 5.120 may be viewed
at http://wwwz2.rps205.com/District/BOE/Pages/GP-200.aspx. The Code and its definitions are incorporated by
reference into this Disclosure Form. If a Vendor has a disclosable relationship, the VVendor should assume the
relationship may pose a conflict of interest until notified to the contrary in writing by a RPS administrative staff
member authorized to confirm that a determination has been made that a conflict does not exist. A principle of the
Code of Ethics is to ensure that relationships do not influence any official decision or judgment of RPS employees
or Board of Education members. Accordingly, disclosure also should be made for any person connected with
Vendor (e.g., officer, director, partner, shareholder, employee,) that is likely to: (i) materially contribute to
Vendor’s preparation, drafting, or presentation of a proposal or bid for services and/or supplies, (ii) materially
contribute to Vendor’s negotiation of a contract with RPS, or (iii) perform material services under a contract with
RPS. Below, these persons are referred to as “Disclosable Persons.”

CERTIFICATION:

I hereby certify that, except as disclosed below, to Vendor’s knowledge, there is no conflict of interest involving
the Vendor named below that would violate the RPS Code of Ethics, including that: (a) after inquiry, neither
Vendor nor any Disclosable Person is involved or engaged in any private business venture or enterprise, directly or
indirectly, with any RPS employee or Board of Education member or his or her family member; (b) no RPS
employee or Board member or his or her family member owns or has a material personal financial interest (directly
or indirectly) in Vendor or is engaged in a material personal business transaction with Vendor; and (¢) no RPS
employee or board of Education member or his or her family is employed by Vendor.

| further certify that neither the Vendor nor anyone acting on its behalf has requested that any RPS employee or
RPS Board of Education member exert any influence to secure the award of this bid to the Vendor. Furthermore,
no RPS Board of Education member, employee or agent has offered to influence to secure the award of this bid to
the Vendor

VENDOR INFORMATION:
Vendor Name:

Vendor Address:

Vendor Phone Number

Vendor Email:

Vendor FEIN:

Rev. 9/12/16



ROCKFORD PUBLIC SCHOOLS

VENDOR CONFLICT OF INTEREST DISCLOSURE FORM

DISCLOSURE STATEMENT:

| BELIEVE THE VENDOR NAMED ABOVE DOES have a potential conflict(s) of interest with a current RPS
employee(s), or RPS Board of Education member(s).

D YES, the above statement is true.

D NO, the above statement is NOT true.

If you checked “YES” above, please provide the following information:

List all the Name(s) of RPS employee(s), RPS Board of Education member(s), or RPS employees’ or RPS Board of
Education’s family member(s) with whom there may be a conflict of interest:

Provide a brief description of the nature of the potential conflict(s) of interest:

SIGNATURE:
By my signature below, | certify that | am the Authorized Representative of the VENDOR named above and that all of the
information provided above by signor is true and complete to the best of the signor’s knowledge:

Print the Name of the Vendor’s Authorized Representative Print the Position Title of the Vendor’s Authorized
Representative

Print the Name of the Vendor’s Authorized Representative Date

Rev. 9/12/16




CERTIFIED CLEARED EMPLOYEE LIST

The undersigned

services firm or contractor, hereby certifies under oath as follows:

1- a criminal history records check, a Statewide Sex Offender Database check and a Statewide Child
Murderer and Violent Offender Against Youth Database check has been conducted for all employees as

, a vendor, supplier, professional

indicated by a check mark in the appropriate box in accordance with 105 ILCS 5/10-21.9 (the Act); and

2- that such employees have not been convicted of any of the enumerated criminal or drug offenses

listed in the Act and their name does not appear on the noted Databases; and

3-the undersigned is an owner (if sole proprietor) or officer, member or partner of the undersigned

authorized to execute this document binding the undersigned.

NO. LAST NAME

M.I.

CRIMINAL
FIRST NAME HISTORY

DATABASES

By:

This certificate Subscribed and Sworn to before me this day of , 20

Notary Public
Commission Expires :

Rev. 9/12/16

Vendor Cert. Employee List No.




ROCKFORD PUBLIC SCHOOL DISTRICT NO. 205
BIDDER’S CERTIFICATIONS

NON-COLLUSION AFFIDAVIT

The undersigned Bidder certifies that the Bidder has not, nor has any member, officer, representative, or agent of the
Bidder, entered into any combination, collusion, or agreement with any person or entity relative to the price to be bid by
anyone under this Invitation for Bid, nor to prevent any person from bidding, nor to induce anyone to refrain from
bidding, and this Bid is made without reference to any other bid and without any agreement, understanding, or combination
with any other person in reference to such bidding.

This Bidder further states that no person, firm, or corporation has, or will receive directly or indirectly, any
rebate, fee, gift, commission, or thing of value based upon awarding of the Contract.

Name of Bidder (Please Print) Submitted by (Signature)

The undersigned hereby certifies that Bidder is in compliance with the Equal Employment Opportunity Clause and
the Illinois Fair Employment Practices Act.

Name of Bidder (Please Print) Submitted by (Signature)

SEXUAL HARRASSMENT

The undersigned hereby certifies that Bidder has complied and will comply with the requirement of Section 2-105
of the Illinois Human Rights Act (775 ILCS 5/2-105) with respect to sexual harassment policies. The terms of that
law, as applicable, are hereby incorporated into the Contract.

Name of Bidder (Please Print) Submitted by (Signature)

JOBACCO USE
The undersigned hereby certifies that Bidder agrees that it and its employees will abide by the provisions of Illinois law
(105 ILC 5/10-20.5b) and the District’s ban on tobacco use on District property.

Name of Bidder (Please Print) Submitted by (Signature)

DRUG FREE WORKPLACE

Each Bidder, if having twenty-five employees or more, does hereby certify through the undersigned, pursuant to

Section 3 of the Illinois Drug-Free Workplace Act (30 ILCS 580/3), to the extent applicable, that it shall provide a drug-
free workplace for all employees engaged in the performance of services under the Contract by complying with the
requirements of the Illinois Drug-Free Workplace Act, and further certifies that it is not ineligible for award of this
Contract by reason of debarment for a violation of the Illinois Drug-Free Workplace Act.

Name of Bidder (Please Print) Submitted by (Signature)

Rev. 09-2016



The Bidder further certifies that:

1.

The Bidder has read the Invitation for Bid, understands, and agrees that the District’s acceptance of
Bidder’s offer will create a binding contract; provided that the District may require a separate written contract.

The undersigned is a duly authorized agent of Bidder, and is expressly authorized to execute this
Certification on Bidder’s behalf and, to bind Bidder to the terms and conditions contained in this Bid
Package.

The Bid submission is in compliance with Illinois Compiled Statutes 1051LCS 5/10-20.21 — Contracts, and
105 ILCS 5/10-22.34c, Third Party Non-instructional Services, (if applicable).

Bidder is the following type of business entity, in good standing with the State of Illinois:

. Bidder is duly authorized and qualified by the State of Illinois to conduct

business in Illinois.

Bidder has and will at all times fully comply with the requirements of 105 ILCS 5/10-20.21(b) pertaining to
the 1llinois Use Tax Act.

All figures and responses submitted on the Bid Form are true, complete, and accurate. All documents attached
to and submitted with this Bid Form are true, complete, and authentic.

Attached hereto is Bidder’s current financial statement.

Bidder hereby offers and agrees to furnish the services and equipment specified in this Invitation for Bid, during
the term specified in the Invitation for Bid, at the rates stated in the Bid Form, and subject to the attached
General Instructions, General Terms and Conditions, Supplemental Terms and Conditions, Specifications, and
the other requirements of the Invitation for Bid, including Addenda, if any.

This Bid is firm and irrevocable for a period of sixty (60) days after Bid Opening, as detailed in the attached
Instructions for Bidders.

Name of Bidder (Please Print) Submitted by (Signature)

Rev. 09-2016



ROCKFORD PUBLIC SCHOOLS
ASBESTOS NOTIFICATION

DATE:

1, , (Person/Company) understand that

School Building contains asbestos-containing building material
and have been informed of the types and locations of this material by the Building Engineer.
Furthermore, 1 will not disturb these materials without written permission from one of the following
Building Services Department Officials.

Todd Schmidt, Chief Operating Officer

Rockford Public Schools Project Manager, Operations and Facilities

Signature

cc: Building Engineer

Contractor

Rev. 10-2013



Omni: Tax W-9 PM85
ROCKFORD BOARD OF EDUCATION

Revised 6/06 SCHOOL DISTRICT #205
501 7™ Street
Rockford, Illinois 61104
Phone: Area Code 815-966-3098
Fax: Area Code 815-966-3088
SUBSTITUTE IRS FORM W-9 - IMPORTANT TAX INFORMATION

IRS regulations require our School District to have on file appropriate taxpayer identification data concerning
you or your firm. This information consists of either a Federal Employer Identification Number (F.E.I.N) or
Social Security Number (S.S.N.) and will have their payments reported to the IRS on form #1099—-Misc.

Below is the legal name and address for you or your firm as shown on our official records. Please make any
necessary corrections. Space is also provided to enter the appropriate tax identification number and to indicate
(by checking a box) the correct legal status. Failure to complete and return this form could result in a $50,000
IRS penalty. In addition, we would be required to withhold 20% of payments due and remit this amount to the
IRS until we receive the correct tax data.

For your convenience we request you fax this form back to sender (or to Purchasing at 815-966-3088). Please
do this today so we can both fulfill our reporting obligations and ensure prompt payments.

Reminder: If LEGAL STATUS is “Sole Proprietorship”, the Taxpayer Identification Number must be either the
Social Security Number of the owner or assigned FEIN.
TAXPAYER (federal) ID# -- FEIN or Soc Sec

LEGAL STATUS: (Check One) (use the line corresponding to your legal status line)
[] Corporation FEIN: -
[_] Limited FEIN: -
[] Partner(ship) (one owner)  FEIN: -
[] Religious, Charitable, Educational or FEIN: -
Governmental Agency (circle one)
[ ] Sole Proprietorship (legal owner’s name): FEIN: - or
SSN: - -
Owner’s Social Security Number
[ ] Individual SSN: - -
[] Other — Please identify: FEIN: -

UNDER PENALTIES OF PERJURY, | CERTIFY THE INFORMATION PROVIDED ON THIS FORM IS
TRUE, CORRECT, AND COMPLETE.
Signature: Title: Date:

Phone: ( ) Fax: ( )

Website & Email address:
If minority/women owned business, list here:

Vendor: Enter Name and Address Below
Vendor #:

School:




CONFIRMATION OF CALLED INSPECTION RECORDS

nternational Building Code Called Inspection Records

Called Inspection Type

Approval to
Proceed Date

AJ/E or Qualified Inspector Signature

ISBE ID Number or A/E
License Number

Footing

Foundation

Concrete Slab / Under-floor

Lowest Floor Elevation

Framing

Lathe and Gypsum Board

Fire Resistant Penetrations

Energy Efficiency

Special Inspection

SR I R R el o

—

Final IBC

[ 20091

nternational Electrical Code (Appendix K) Called Inspection Records

Called Inspection Type

Prefabricated Assembly
Evaluation Report

Approval to
Proceed Date

AJ/E or Qualified Inspector Signature

ISBE ID Number or A/E
License Number

Underground

W

Rough-in

Final IEC

(1 2009 International Energy Conservation Code Called Inspection Records

Called Inspection Type

Approval to
Proceed Date

AJ/E or Qualified Inspector Signature

ISBE ID Number or A/E
License Number

Foundation (thermal envelope)

Framing (thermal envelope)

Insulation (thermal envelope)

Rough-in “Okay to Cover”
(mechanical, service water heating,
electrical, lighting)

Final (mechanical, service water
heating, electrical, lighting)

Final IECC

[1 2009 International Fire Code Called In

spection Record

Called Inspection Type

Approval to
Proceed Date

AJ/E or Qualified Inspector Signature

ISBE ID Number or A/E
License Number

Final IFC

[1 2009 International Mechanical and Fuel Gas Code Called Inspection Records

Called Inspection Type

Approval to
Proceed Date

AJ/E or Qualified Inspector Signature

ISBE ID Number or A/E
License Number

Prefabricated Assembly
Evaluation Report

Underground Piping

Rough-in

NI

Final IMC & IFGC

(3/09) Form 36-37 (Prescribed by Regional Superintendent for local board use)

I-13

180.220
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:.AIA Document A305" - 1986

Contractor's Qualification Statement

The Undersigned certifies under oath that the information provided herein is true and
sufficiently complete so as not to be misleading.

SUBMITTED TO: ADDITIONS AND DELETIONS:
The author of this document has
added information needed for its
completion. The author may also
have revised the text of the original
SUBMITTED BY: AlA standard form. An Additions and
Deletions Report that notes added
NAME: information as well as revisions to the
standard form text is available from
ADDRESS: the author and should be reviewed. A
vertical line in the left margin of this
PRINCIPAL OFFICE: document indicates where the author
has added necessary information
Corporation and where the author has added to or
deleted from the original AlA text.

ADDRESS:

[ ]
[ 1 Partnership

_ This document has important legal
[ ] Individual consequences. Consultation with an
[ 1 Joint Venture attomey is encouraged with respect
[ ]

oth to its completion or modification.
ther
This form is approved and

recommended by the American

NAME OF PROJECT: (if applicable) Sample Institute of Architects (AIA) and The
Associated General Contractors of

TYPE OF WORK: (file separate form for each Classification of Work) America (AGC) for use in evaluating
the qualifications of contractors. No

[ 1 General Construction endorsement of the submitting party
or verification of the information is

[ 1 HVAC made by AlA or AGC.

[ ] Electrical

[ 1 Plumbing

[ 1 Other: (Specify)

§ 1 ORGANIZATION
§ 1.1 How many years has your organization been in business as a Contractor?

§ 1.2 How many years has your organization been in business under its present business
name?

§ 1.2.1 Under what other or former names has your organization operated?

§ 1.3 If your organization is a corporation, answer the following:
§ 1.3.1 Date of incorporation:
§ 1.3.2 State of incorporation:
§ 1.3.3 President’s name:

AlA Document A305™ — 1986. Copyright © 1964, 1969, 1979 and 1986 by The American Institute of Architects. All rights reserved. WARNING: This AIA-
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§ 1.3.4 Vice-president’s name(s)

§ 1.3.5 Secretary’s name:
§ 1.3.6 Treasurer’s name:

§ 1.4 If your organization is a partnership, answer the following:
§ 1.4.1 Date of organization:
§ 1.4.2 Type of partnership (if applicable):
§ 1.4.3 Name(s) of general partner(s)

§ 1.5 If your organization is individually owned, answer the following:
§ 1.5.1 Date of organization:
§ 1.5.2 Name of owner:

§ 1.6 If the form of your organization is other than those listed above, describe it and name the principals:

§ 2 LICENSING
§ 2.1 List jurisdictions and trade categories in which your organization is legally qualified to do business, and indicate
registration or license numbers, if applicable.

§ 2.2 List jurisdictions in which your organization’s partnership or trade name is filed.

§ 3 EXPERIENCE
§ 3.1 List the categories of work that your organization normally performs with its own forces.

§ 3.2 Claims and Suits. (If the answer to any of the questions below is yes, please attach details.)
§ 3.2.1 Has your organization ever failed to complete any work awarded to it?

§ 3.2.2 Are there any judgments, claims, arbitration proceedings or suits pending or outstanding against your
organization or its officers?

§ 3.2.3 Has your organization filed any law suits or requested arbitration with regard to construction contracts
within the last five years?

§ 3.3 Within the last five years, has any officer or principal of your organization ever been an officer or principal of
another organization when it failed to complete a construction contract? (If the answer is yes, please attach details.)
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§ 3.4 On a separate sheet, list major construction projects your organization has in progress, giving the name of
project, owner, architect, contract amount, percent complete and scheduled completion date.

§ 3.4.1 State total worth of work in progress and under contract:

§ 3.5 On a separate sheet, list the major projects your organization has completed in the past five years, giving the
name of project, owner, architect, contract amount, date of completion and percentage of the cost of the work
performed with your own forces.

§ 3.5.1 State average annual amount of construction work performed during the past five years:

§ 3.6 On a separate sheet, list the construction experience and present commitments of the key individuals of your
organization.

§ 4 REFERENCES
§ 4.1 Trade References:

§ 4.2 Bank References:

§ 4.3 Surety:
§ 4.3.1 Name of bonding company:

§ 4.3.2 Name and address of agent:

§ 5 FINANCING

§ 5.1 Financial Statement.
§ 5.1.1 Attach a financial statement, preferably audited, including your organization’s latest balance sheet
and income statement showing the following items:

Current Assets (e.g., cash, joint venture accounts, accounts receivable, notes receivable, accrued
income, deposits, materials inventory and prepaid expenses);

Net Fixed Assets;

Other Assets;
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Current Liabilities (e.g., accounts payable, notes payable, accrued expenses, provision for income
taxes, advances, accrued salaries and accrued payroll taxes);

Other Liabilities (e.g., capital, capital stock, authorized and outstanding shares par values, earned
surplus and retained earnings).

§ 5.1.2 Name and address of firm preparing attached financial statement, and date thereof:

§ 5.1.3 Is the attached financial statement for the identical organization named on page one?

§ 5.1.4 I not, explain the relationship and financial responsibility of the organization whose financial
statement is provided (e.g., parent-subsidiary).

§ 5.2 Will the organization whose financial statement is attached act as guarantor of the contract for construction?

§ 6 SIGNATURE
§ 6.1 Dated at this day of

Name of Organization:
By:
Title:

§ 6.2

M being duly sworn deposes and says that the information provided herein is true and sufficiently complete so as not
to be misleading.

Subscribed and sworn before me this  day of
Notary Public:

My Commission Expires:
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‘%‘AIA Document A101" - 2007

Standard Form of Agreement Between Owner and Contractor where the basis of
payment is a Stipulated Sum

AGREEMENT made as of the ___ day of in the year 20__
BETWEEN the Owner:

Board of Education of Rockford School District No.205
Winnebago and Boone Counties, Illinois

501 7th Street

Rockford, Illinois 61104

and the Contractor:

(Paragraphs deleted)

for the following Project:

Bid No.

The Architect:

Program Manager:

The Owner and Contractor agree as follows.

Owner is an Tllinois public school district. This Contract is the result of the award of a
publicly bid contract pursuant to the provisions of the Illinois School Code pertaining to
public contracts, particularly the provisions of 105 ILCS 5/10-20.21. The invitation to bid
No. , all amendments thereof and Contractor’s bid all form a part of this
Contract. The terms of Illinois statutes applicable hereto shall govern all terms and
conditions of this contract as though fully set forth herein.
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FORM FOR INFORMATIONAL PURPOSES ONLY

TABLE OF ARTICLES
1 THE CONTRACT DOCUMENTS
2 THE WORK OF THIS CONTRACT

3 DATE OF COMMENCEMENT AND SUBSTANTIAL COMPLETION
4 CONTRACT SUM

5 PAYMENTS

6 DISPUTE RESOLUTION

7 TERMINATION OR SUSPENSION

8 MISCELLANEOUS PROVISIONS

9 ENUMERATION OF CONTRACT DOCUMENTS

10 INSURANCE AND BONDS

ARTICLE 1 THE CONTRACT DOCUMENTS

The Contract Documents consist of this Agreement, Conditions of the Contract (General, Supplementary and other
Conditions) AIA Document A201-2007, as revised by Owner, Drawings, Specifications, Addenda issued prior to
execution of this Agreement with Bid No. , other documents listed in this Agreement and Modifications
issued after execution of this Agreement, all of which form the Contract, and are as fully a part of the Contract as if
attached to this Agreement or repeated herein. The Contract represents the entire and integrated agreement between
the parties hereto and supersedes prior negotiations, representations or agreements, either written or oral. An
enumeration of the Contract Documents, other than a Modification, appears in Article 9.

ARTICLE 2 THE WORK OF THIS CONTRACT
The Contractor shall fully execute the Work described in the Contract Documents, except as specifically indicated in
the Contract Documents to be the responsibility of others.

ARTICLE 3 DATE OF COMMENCEMENT AND SUBSTANTIAL COMPLETION

§ 31

The Work is comprised of multiple dates of commencement of the Work. The construction start date, substantial
completion date and final completion date are as follows:

Construction start date:
Substantial completion date:

Final Completion date:

§ 3.2 The Contract Time shall be measured from the date of commencement.

ARTICLE 4 CONTRACT SUM
§ 4.1 The Owner shall pay the Contractor the Contract Sum in current funds for the Contractor’s performance of the

Contract. The Contract Sum consistent with the award of a public bid # awarded by Owner to Contractor
shall be the total contract sum of
( ) subject to additions and deductions as provided in the Contract Documents.
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§ 4.2 The Coniract Sum is based upon the following alternates, if any, which are described in the Contract Documents
and are hereby accepted by the Owner:

§ 4.3 Unit prices, if

any, including all associated costs including, but not limited to, excavation, backfilling offsite transportation/site fee,
labor, overhead, insurance and bond:
§ 4.4 Allowances included in the Contract Sum, if any:

ARTICLE 5 PAYMENTS

§ 5.1 PAYMENTS

§ 5.1.1 Based upon Applications for Payment submitted to and approved by the Architect by the Contractor and
Certificates for Payment issued by the Archiiect, the Owner shall make payments on account of the Contract Sum to
the Contractor pursuant to its policies and procedures more fully explained in the Addendum attached hereto and made
a part hereof marked Exhibit A, and as provided elsewhere in the Contract Documents.

§ 5.1.2 Contractor shall submit to the Architect not more than one Application for Payment per month. The payment
may cover a time period up to and including the date of submission of the draft Application for Payment. Contractor
shall submit a draft Application for Payment on or before the date established by Program Manager. A supplemental
Application for Payment may be required at the end of Owner’s School Year (June 30).

§ 5.1.3 Payments to Contractor shall be pursuant to the policies and procedures of Owner as set forth in Addendum
Exhibit A attached.

§ 5.1.4 Each Application for Payment shall be based on the most recent schedule of values submitted by the Coniracior
in accordance with the Contract Documents. The schedule of values shall allocate the entire Contract Sum among the
various portions of the Work. The scheduie of values shall be prepared in such form and supported by such data to
substantiate its accuracy as the Architect may require. This schedule, unless objected to by the Architect, shall be used
as a basis for reviewing the Contractor’s Applications for Payment.

§ 5.1.5 Applications for Payment shall show the percentage of completion of each portion of the Work as of the end of
the period covered by the Application for Payment.

§ 5.1.6 Subject to other provisions of the Contract Documents, the amount of each payment shall be the amount of
Axchitect approved certificate for payment computed as follows:
A Take that portion of the Contract Sum properly allocable to completed Work as determined by
multiplying the percentage completion of each portion of the Work by the share of the Contract Sum
allocated to that portion of the Work in the schedule of values, less retainage of TEN percent (10.00%).
Pending final determination of cost to the Owner of changes in the Work, amounts not in dispute shall
be included as provided in Section 7.3.9 of AIA Document A201™-2007, General Conditions of the
Contract for Construction as revised by Owner;
.2 Subtract the aggregate of previous payments made by the Owner.

§ 5.1.7 The payment amount determined in accordance with Section 5.1.6 shall be further modified under the
following circumstances:
A4 Add, upon Substantial Completion of the Work, a sum sufficient to increase the total payments to the
full amouat of the Contract Sum, less such amounts as the Architect shall determine for incompleie
Work, retainage applicable io such work and unsettled
claims
§ 5.1.8 Reduction or limitation of retainage, if any, shall be as follows:

NONE
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§ 5.2 FINAL PAYMENT
§ 5.2.1 Final payment, constituting the entire unpaid balance of the Contract Sum, shall be made by the Owner to the
Contractor when
A the Contractor has fully performed the Contract except for the Contractor’s responsibility to correct
Work as provided in Section 12.2.2 of AIA Document A201-2007, as revised by Owner, and to satisfy
other requirements, if any, which extend beyond final payment; and
2 a final Certificate for Payment has been issued by the Architect.

§ 5.2.2 The Owner’s final payment to the Contractor shall be made no later than 30 days afier the issuance of the
Architect’s final Certificate for Payment, or as follows:

In accordance with Owners policies and procedures for payment as deseribed in the Addendum Exhibit A
attached hereto.

ARTICLE 6 DISPUTE RESOLUTION
§ 6.1 INITIAL DECISION: MAKER
The Architect will serve as Initial Decision Maker pursuant to Section 15.2 of AIA Document

A201-2007 as revised by Owner.

§ 6.2 BINDING DISPUTE RESOLUTION

For any Claim subject to, but not resolved by, mediation pursuant to Section 15.3 of AIA Document A201-2007, as
revised by Owner, the method of binding dispute resolution shall be as follows:

Owner and Contractor may but shall not be required to submit claims to arbitration or mediation. If Owner and
Contractor each independently agree to mediation or arbitration of claims, such mediation and arbitration shall
proceed according to the provisions of AIA Document A201-2007 as revised by Owner. Mediation or arbitration may
be requested-by either. party in writing. If the responding party declines to mediate or arbitrate or fails to respond to the
request within.7 days of receipt of a request the sole remedy and method of dispute resolution for such claim shall be
litigation in a court of competent

jurisdiction. Jurisdiction for purposes of this Agreement and all parties hereto shall be the laws of the State of
Ilinois and venue shall lie in the 17" Judicial Circuit Court, Winnebago County, Hlinois.

ARTICLE 7 TERMINATION OR SUSPENSION
§ 7.1 The Contract may be terminated by the Owner or the Contractor as provided in Article 14 of AIA Document
A201-2007 as revised by Owner.

§ 7.2 The Work may be suspended by the Owner as provided in Article 14 of AIA Document A201-2007 as revised
by Owner. EE

ARTICLE 8 MISCELLANEQUS PROVISIONS

§ 8.1 Where reference is made in this Agreement to a provision of AIA Document A201-2007 or another Contract
Document, the reference refers to that provision as amended or supplemented by other provisions of the Contract
Documents; however, in the case of AIA Document A201-2007, it shall refer to AIA Document A201-2007 as revised
by Owner and attached as Exhibit B.

§.8.2 The Owner’s gepresentaﬁve:
Todd-Schmidt
Chief of Operations
Rockford Public Schools
501 Seventh Street
Rockford, Illinois 61104
§ 8.3 The

Contractor’s representative:
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§ 8.4

Neither the Owner’s nor the Contractor’s representative shall be changed without ten days written notice to the other
party.

§ 8.5 Other provisions:

If Owner has contracted with a Program Manager for this project, in all cases in which notices are required or
permitted to be given by Contractor, a copy of each such notice shall be simultaneously given to Program Manager.

Program Manager:

ARTICLE 9 ENUMERATION OF CONTRACT DOCUMENTS
§ 9.1 The Contract Documents, except for Modifications issued after execution of this Agreement are enumerated in
the sections below.

§ 9.1.1 The Agreement is this executed AIA Document A101-2007, Standard Form of Agreement Between Owner
and Contractor as revised by Owner.

§ 9.1.2 The General Conditions are AIA Document A201-2007 as revised by Owner and attached hereto marked
Exhibit B, General Conditions of the Contract for Construction and Supplementary Conditions attached to Bid 14-52.

§ 9.1.3 The Supplementary and other Conditions of the Contract:

As contained in the Invitation to Bid # and as attached hereto marked Exhibit C.

8§ 9.1.4 The Specifications:

As set forth in invitation to bid # and addenda thereto attached hereto as Exhibit C and D.
§ 9.1.5 The Drawings:

As set forth in invitation to bid # and addenda thereto attached hereto as Exhibit C and D.

§ 9.1.6 The Addenda, if any:

As set forth and referenced in the document attached hereto marked Exhibit D.

§ 9.1.7 Documents forming the Contract Documents:

1. The Addendum attached hereto marked Exhibit A
2. General Conditions attached hereto marked as Exhibit B.
3. Bid No. issued by Owner attached as Exhibit C (compact disk).
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4, Addenda to Bid as referenced and attached as Exhibit D (compact disk),
5. Contractor’s bid dated attached hereto as Exhibit E.

ARTICLE 10 INSURANCE AND BONDS
The Contractor shall purchase and maintain insurance and provide bonds as set forth in Asticle 11 of AIA Document
A201-2007, as revised by Owner and attached hereto and including the Supplementary Conditions issued by Owner.

This Agreement entered into as of the day and year first written above.

OWNER: CONTRACTOR:

BOARD OF EDUCATION-OF ROCKFORD
SCHOOL DISTRICT NO. 205, WINNEBAGO
AND BOONE COUNTIES, ILLINOIS

BY: ' BY:
ITS PRESIDENT ITS PRESIDENT

ATTEST: | ATTEST:
778 SECRETARY 7S SECRETARY
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CERTIFICATE OF LIABILITY INSURANCE

DATE {MMIDDMYYYY)

REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFCORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CUONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED

certificate holder in lieu of such endorsement{s).

IMPORTANT: If the certificate holder is an ADDITIGNAL INSURED, the policy{ies} must be endorsed. If SUBROGATION 15 WAIVED, subject to the
terms and conditions of the policy, certain policies may require an endorsement, A statement on this certificate does not confer rights to the

PROCUCER

CG NTACT

. FAK
: [AKG, Mol

_ING,ﬂ_oLEmL e

T
. JNSURER(S) AFFOROING COVERAGE . .

I Nalcs
INSURER A ; i

INSURED

INSURER B :

INSURER £ &

INSURER D :
INSURER E :
INSURER F :

COVERAGES CERTIFICATE NUMBER:

REVISION NUMBER:

THIS IS TO CERTIFY THAT THE FOLICIES CF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFCORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO AlLL THE TERMS,
EXGLUSIONS AND GGNDIT!ONS OF SUGH POLIGIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

———m e e e e e e e e i e e s

. IFyas, describe under

iNEg o TTADDLY suan . T POLICYEFT T POLICY EXP~
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WORKERS COMPENSATION : . | MCSTATU- H--
AND EMPLOYERS' LIABILITY YIN i : | LTORY LIMiTS ER
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OFFICEMEMBER EXCLUDED? D NiAS ! ; — -
| {Mandatory in NH) . E L. DISEASE - EA EMPLOYEE‘: 5 _

| EL DISEASE - POLIGY LIMIT | §

!
L DESCRIPTION OF OPERATIONS hialow : ;
; T

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES [Attach ACGORD 10, Additionat Rernarks Schedule, if more space s requirad)

CERTIFICATE HOLDER

CANCELLATION

Rockford Public School District 205
Attr: Jim Heathsecott

501 Seventh Street

Rockford, I 61104

SHCULD ANY OF THE ABOQVE DESCRIBED POLICIES BE CANCELLED BEFORE
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SECTION 011000 - SUMMARY

PART 1 - GENERAL

11 RELATED DOCUMENTS

A Drawings and general provisions of the Contract, including General and Supplementary
Conditions and other Division 01 Specification Sections, apply to this Section.

1.2 SUMMARY

A. Section Includes:

Project information.

Work covered by Contract Documents.
Phased construction.

Work by Owner.

Access to site.

Coordination with occupants.

Work restrictions.

Specification and drawing conventions.
Miscellaneous provisions.

©WoNoO~whE

B. Related Requirements:

1. Section 015000 "Temporary Facilities and Controls” for limitations and procedures
governing temporary use of Owner's facilities.

13 PROJECT INFORMATION

A Project Identification: RPS 205 BLOOM ELEMENTARY SCHOOL Site Improvements
1.  Project Location: 2912 Brendenwood Rd., Rockford, IL 61107.

B. Owner: RPS 205.

1. Owner's Representative: James Dobyns, Life Safety/Project Manager.

C. Architect of Record: Hagney Architects, LLC, 4615 East State St Suite 206, Rockford, 1L
61108.

1.  Architect's Representative: Mark Kehely.
2. Tel.: 815.397.3330.
3. e-mail: MarkK@HagneyArchitects.com

D. Architect's Consultants: The Architect has retained the following design professionals who
have prepared designated portions of the Contract Documents:

1. Arc Design: 5291 Zenith Pkwy, Loves Park, IL 61115.

a) Representative: Ryan Swanson, PE
b) Tel.: 815-484-4300
c) e-mail: RyanS@ArcDesign.com

Hagney Architects, LLC SUMMARY 011000-1
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14 WORK COVERED BY CONTRACT DOCUMENTS

A The Work of Project is defined by the Contract Documents and consists of the following:
1. New site improvements for paving and sidewalk scope of work.

B. Type of Contract:

1. Project will be constructed under a single general contract.

15 PHASED CONSTRUCTION

A The Work shall be conducted in one phase.

1.6 WORK BY OWNER

A General: Cooperate fully with Owner so work may be carried out smoothly, without
interfering with or delaying work under this Contract or work by Owner. Coordinate the Work
of this Contract with work performed by Owner.

1.7 PERMITS

A General Building Permit will be obtained from the Regional Office of Education by RPS 205.

1.8 TESTING

A. Generally material Testing will be provided and paid for by RPS 205 and shall be performed as
indicated in individual specification sections. Contractor shall coordinate and assist the testing
process.

B. Special Inspections required by Authority Having Jurisdiction will be provided and paid for by
RPS 205. Contractor shall schedule, coordinate and assist the testing process.

C. Additional ancillary testing not specified as being provided by the Owner shall be provided and
paid for by the contractor as indicated in specification.

1.9 ACCESS TO SITE

A General: Contractor shall have limited use of Project site for construction operations as
indicated on Drawings by the Contract limits and as indicated by requirements of this Section.

B. Use of Site: Limit use of Project site to work in areas indicated. Do not disturb portions of
Project site beyond areas in which the Work is indicated.

1.  Driveways, Walkways and Entrances: Keep driveways and entrances serving premises
clear and available to Owner, Owner's employees, and emergency vehicles at all times.
Do not use these areas for parking or storage of materials.

a.  Schedule deliveries to minimize use of driveways and entrances by construction
operations.

Hagney Architects, LLC SUMMARY 011000-2
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1.10

111

b.  Schedule deliveries to minimize space and time requirements for storage of
materials and equipment on-site.

COORDINATION WITH OCCUPANTS

Partial Owner Occupancy: Owner will occupy the premises during entire construction period,
with the exception of areas under construction. Cooperate with Owner during construction
operations to minimize conflicts and facilitate Owner usage. Perform the Work so as not to
interfere with Owner's operations. Maintain existing exits unless otherwise indicated.

1. Maintain access to existing walkways, corridors, and other adjacent occupied or used
facilities. Do not close or obstruct walkways, corridors, or other occupied or used
facilities without written permission from Owner and authorities having jurisdiction.

2. Provide not less than 72 hours' notice to Owner of activities that will affect Owner's
operations.

3. RPS 205 has an ongoing Building Project taking place while the site improvement
project will be in construction. Coordinate with RPS 205 and on-site general
contractor.

Owner Limited Occupancy of Completed Areas of Construction: Owner reserves the right to
occupy and to place and install equipment in completed portions of the Work, prior to
Substantial Completion of the Work, provided such occupancy does not interfere with
completion of the Work. Such placement of equipment and limited occupancy shall not
constitute acceptance of the total Work.

1. Architect will prepare a Certificate of Substantial Completion for each specific portion of
the Work to be occupied prior to Owner acceptance of the completed Work.

2. Obtain a Certificate of Occupancy from authorities having jurisdiction before limited
Owner occupancy.

3. Before limited Owner occupancy, mechanical and electrical systems shall be fully
operational, and required tests and inspections shall be successfully completed. On
occupancy, Owner will operate and maintain mechanical and electrical systems serving
occupied portions of Work.

4. On occupancy, Owner will assume responsibility for maintenance and custodial service
for occupied portions of Work.

WORK RESTRICTIONS

Work Restrictions, General: Comply with restrictions on construction operations.

1.  Comply with limitations on use of public streets and with other requirements of
authorities having jurisdiction.

On-Site Work Hours:  Limit work in the existing building to normal business working hours of
7:00 a.m. to 4:00 p.m., Monday through Friday, unless otherwise indicated.

1. Hours for Utility Shutdowns: Coordinate with Owner and Program Manager.
2. Hours for Core Drilling: Coordinate with Owner and Program Manager.
3. Make NO deliveries between 7:30 & 8:30 AM & between 3:00 & 3:45 PM.

Existing Utility Interruptions: Do not interrupt utilities serving facilities occupied by Owner or
others unless permitted under the following conditions and then only after providing temporary
utility services according to requirements indicated:

Hagney Architects, LLC SUMMARY 011000-3
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1. Obtain Program Manager's or Owner's written permission before proceeding with utility
interruptions.

D. Noise, Vibration, and Odors: Coordinate operations that may result in high levels of noise and
vibration, odors, or other disruption to Owner occupancy with Owner.

1.  Obtain Program Manager's or Owner's written permission before proceeding with
disruptive operations.

E. Nonsmoking Site:  Smoking is not permitted on school property- building or site.

F. Controlled Substances: Use of tobacco products and other controlled substances on Project
site is not permitted.

1.12 SPECIFICATION AND DRAWING CONVENTIONS

A Specification Content: The Specifications use certain conventions for the style of language
and the intended meaning of certain terms, words, and phrases when used in particular
situations. These conventions are as follows:

1.  Imperative mood and streamlined language are generally used in the Specifications. The
words "shall,” "shall be," or "shall comply with," depending on the context, are implied
where a colon (:) is used within a sentence or phrase.

2. Specification requirements are to be performed by Contractor unless specifically stated
otherwise.

B. Division 01 General Requirements: Requirements of Sections in Division 01 apply to the
Work of all Sections in the Specifications.

C. Drawing Coordination: Requirements for materials and products identified on Drawings are
described in detail in the Specifications. One or more of the following are used on Drawings
to identify materials and products:

1.  Terminology: Materials and products are identified by the typical generic terms used in
the individual Specifications Sections.

2. Abbreviations: Materials and products are identified by abbreviations published as part
of the U.S. National CAD Standard and noted in construction documents.

3. Keynoting: Materials and products are identified by reference keynotes referencing
Specification Section numbers found in this Project Manual.

PART 2 - PRODUCTS (Not Used)

PART 3 - EXECUTION (Not Used)

END OF SECTION 011000

Hagney Architects, LLC SUMMARY 011000-4
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DOCUMENT 006000 - PROJECT FORMS

1.1 FORM OF AGREEMENT AND GENERAL CONDITIONS
A.  The following form of Owner/Contractor Agreement and form of the General Conditions shall
be used for Project:
1. AIA Document A101, "Standard Form of Agreement between Owner and Contractor,
Stipulated Sum."
a. The General Conditions for Project are AIA Document A201, "General Conditions
of the Contract for Construction."
2. The General Conditions are included in the Project Manual.
3. The Supplementary Conditions for Project are incorporated into a modified copy of the
General Conditions included in the Project Manual.
4. Owner's document(s) bound following this Document.
1.2 ADMINISTRATIVE FORMS
A.  Administrative Forms: Additional administrative forms are specified in Division 01 General
Requirements.
B.  Copies of AIA standard forms may be obtained from the American Institute of Architects;
http://www.aia.org/contractdocs/purchase/index.htm; docspurchases@aia.org; (800) 942-7732.
C. Preconstruction Forms:
1. Form of Performance Bond and Labor and Material Bond: AIA Document A312,
"Performance Bond and Payment Bond."
2. Form of Certificate of Insurance: AIA Document G715, "Supplemental Attachment for
ACORD Certificate of Insurance 25-S."
D. Information and Modification Forms:
1. Form for Requests for Information (RFIs): AIA Document G716, "Request for
Information (RFI)."
2. Form of Request for Proposal: AIA Document G709, "Work Changes Proposal Request."
3. Change Order Form: AIA Document G701, "Change Order."
4, Form of Architects Memorandum for Minor Changes in the Work:
AIlA Document G707, "Architect's Supplemental Instructions."
5. Form of Change Directive: AIA Document G714, "Construction Change Directive."
E. Payment Forms:
1. Schedule of Values Form: AIA Document G703, "Continuation Sheet."”
2. Payment Application: AIA Document G702/703, "Application and Certificate for
Payment and Continuation Sheet."
3. Form of Contractor's Affidavit: AIA Document G706, "Contractor's Affidavit of Payment
of Debts and Claims."
4, Form of Affidavit of Release of Liens: AIA Document G706A, "Contractor's Affidavit of
Payment of Release of Liens."
5. Form of Consent of Surety: AIA Document G707, "Consent of Surety to Final Payment."”
END OF DOCUMENT 006000

PROJECT FORMS 006000 - 1



RPS 205 SITE IMPROVEMENTS
Bloom Elementary School

Issued for Bid and Permit 05-22-2017

SECTION 004115 - REFERENCES

11 The undersigned Contractor has actively engaged in work of the nature of the project
described, and have adequate specialized men and machines to do the work. The
following list of construction projects that have been completed within the last five

years and relate to the type of work specified.

1 Name of Project:
Amount ($) of Contract:
Date Completed:
Owner:
Address:
Contact Person:
Telephone Number:
Architect:
Contact Person:

Telephone Number:

2 Name of Project:
Amount ($) of Contract:
Date Completed:
Owner:
Address:
Contact Person:
Telephone Number:
Architect:
Contact Person:
Telephone Number:

3 Name of Project:
Amount ($) of Contract:
Date Completed:
Owner:
Address:
Contact Person:
Telephone Number:
Architect:

Job #C1822-1

REFERENCES

004115-1
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Contact Person:

Telephone Number:

4 Name of Project:

Amount ($) of Contract:

Date Completed:

Owner:

Address:

Contact Person:

Telephone Number:

Architect:

Contact Person:

Telephone Number:

5 Name of Project:

Amount ($) of Contract:

Date Completed:

Owner:

Address:

Contact Person:

Telephone Number:

Architect;

Contact Person:

Telephone Number:

BIDDER SIGNATURE:

Respectfully submitted this day of 20
END OF SECTION 004115
Job #C1822-1 REFERENCES 004115-2
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SECTION 012000 - PROJECT REQUIREMENTS

PART 1 - GENERAL

11

1.2

A.

r @

CONTRACTOR'S RESPONSIBILITIES

The Contractor and all Subcontractors shall submit a schedule of work days and hours to and
consistent with the specifications of the Program Manager prior to beginning and ending work
each day.

Provide shop drawings of all fabricated items.

The General Contractor shall provide fences, barricades, guard lights, site security etc. as
required to protect persons and property from injury in conjunction with this contract work both
inside and outside school buildings.

Protect existing work - repair damage to this contract work at no cost to Owner. Water damage
to building, including the interior, caused by Contractor's failure to properly protect the work,
shall be the responsibility of the Contractor to correct.

Protect existing trees, shrubs, lawns, etc.

Remove rubbish and debris daily.

Remove excess materials and construction equipment from the site upon completion.
Contractor is to guarantee all work for a period of one year after final acceptance.

Provide all items, articles, materials, operations, or methods listed, mentioned, or scheduled on
the drawings and/or herein, including all equipment, and incidentals necessary and required
pertaining to the work of this contract.

USE OF FACILITIES

Construction personnel will NOT be allowed to use toilet facilities in existing buildings.

Confine parking, site access, equipment and materials to areas on the site as designated by the
Program Manager or directed by the Architect.

The Contractor shall provide temporary electricity, natural gas and water as required for the
work by extending proper feeders, switches, etc. from the Owner's existing system. Existing
electric current, natural gas and water will be provided by Owner at no cost to Contractor upon
the condition that connection strictly complies with specifications of the Architect and such use
does not interrupt regular activities at school buildings. Contractor is responsible for the loss
of use of electric service, natural gas and water due to excessive use and improper connection.
Do not connect any equipment requiring more than 110 V to Owner's system.

Temporary water service required for the work will be available from Owner's existing system
as directed by Owner. Owner will pay cost of water used.

Hagney Architects, LLC PROJECT REQUIREMENTS 012000-1
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1.3 SUBMITTALS

A Submit necessary shop drawings, product data and samples.

END SECTION 012000

Hagney Architects, LLC PROJECT REQUIREMENTS 012000-2
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SECTION 012200 - UNIT PRICES

PART 1 - GENERAL

11

A.

1.2

13

14

RELATED DOCUMENTS

Drawings and general provisions of the Contract, including General and Supplementary
Conditions and other Division 01 Specification Sections, apply to this Section.
SUMMARY

Section includes administrative and procedural requirements for unit prices.

Related Requirements:

1. Section 012600 "Contract Modification Procedures” for procedures for submitting and
handling Change Orders.

2. Section 014000 "Quality Requirements” for general testing and inspecting requirements.

DEFINITIONS

Unit price is an amount incorporated in the Agreement, applicable during the duration of the
Work as a price per unit of measurement for materials, equipment, or services, or a portion of the
Work, added to or deducted from the Contract Sum by appropriate modification, if the scope of
Work or estimated quantities of Work required by the Contract Documents are increased or
decreased.

PROCEDURES

Unit prices include all necessary material, plus cost for delivery, installation, insurance,
overhead, and profit.

Measurement and Payment: See individual Specification Sections for work that requires
establishment of unit prices. Methods of measurement and payment for unit prices are specified
in those Sections.

Owner reserves the right to reject Contractor's measurement of work-in-place that involves use of
established unit prices and to have this work measured, at Owner's expense, by an independent
surveyor acceptable to Contractor.

List of Unit Prices: A schedule of unit prices is included in Part 3. Specification Sections
referenced in the schedule contain requirements for materials described under each unit price.

Hagney Architects, LLC UNIT PRICES 012200-1
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PART 2 - PRODUCTS (Not Used)
PART 3 - EXECUTION

3.1 SCHEDULE OF UNIT PRICES
The following unit prices shall be included in the contractors' bid for the project:
A Unit Price 1: Removal of unsatisfactory soil and replacement with satisfactory soil material.

Description: Provide unit price for removal of unsuitable soil and replacement
with engineered fill in accordance with specifications.

The Unit Price (U-1) shall include all associated costs for the work, including,
but not limited to excavating, backfilling offsite transportation/site fee, labor,
overhead, insurance, bond, etc.

Unit of Measurement: Cubic yard of soil excavated, based on survey of volume removed.

END OF SECTION 012200

Hagney Architects, LLC UNIT PRICES 012200-2
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SECTION 012500 - SUBSTITUTION PROCEDURES

PART 1 - GENERAL

11 RELATED DOCUMENTS

A Drawings and general provisions of the Contract, including General and Supplementary
Conditions and other Division 01 Specification Sections, apply to this Section.

1.2 SUMMARY
A Section includes administrative and procedural requirements for substitutions.

B. Related Requirements:

1. Section 016000 "Product Requirements" for requirements for submitting comparable
product submittals for products by listed manufacturers.

13 DEFINITIONS

A Substitutions: Changes in products, materials, equipment, and methods of construction from
those required by the Contract Documents and proposed by Contractor.

1. Substitutions for Cause: Changes proposed by Contractor that are required due to
changed Project conditions, such as unavailability of product, regulatory changes, or
unavailability of required warranty terms.

2. Substitutions for Convenience: Changes proposed by Contractor or Owner that are not
required in order to meet other Project requirements but may offer advantage to
Contractor or Owner.

14 ACTION SUBMITTALS

A Substitution Requests: Submit three copies of each request for consideration. ldentify
product or fabrication or installation method to be replaced. Include Specification Section
number and title and Drawing numbers and titles.

1.  Substitution Request Form: Use CSI Form 13.1A.
2. Documentation: Show compliance with requirements for substitutions and the
following, as applicable:

a.  Statement indicating why specified product or fabrication or installation cannot be
provided, if applicable.

b.  Coordination information, including a list of changes or revisions needed to other
parts of the Work and to construction performed by Owner and separate
contractors, that will be necessary to accommodate proposed substitution.

C. Detailed comparison of significant qualities of proposed substitution with those of
the Work specified. Include annotated copy of applicable Specification Section.
Significant qualities may include attributes such as performance, weight, size,
durability, visual effect, sustainable design characteristics, warranties, and specific

Hagney Architects, LLC SUBSTITUTION PROCEDURES 012500-1
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1.5

1.6

@ o

features and requirements indicated. Indicate deviations, if any, from the Work
specified.

Product Data, including drawings and descriptions of products and fabrication and
installation procedures.

Samples, where applicable or requested.

Certificates and qualification data, where applicable or requested.

List of similar installations for completed projects with project names and
addresses and names and addresses of architects and owners.

Material test reports from a qualified testing agency indicating and interpreting test
results for compliance with requirements indicated.

Research reports evidencing compliance with building code in effect for Project,
from ICC-ES.

Detailed comparison of Contractor's construction schedule using proposed
substitution with products specified for the Work, including effect on the overall
Contract Time. If specified product or method of construction cannot be provided
within the Contract Time, include letter from manufacturer, on manufacturer's
letterhead, stating date of receipt of purchase order, lack of availability, or delays in
delivery.

Cost information, including a proposal of change, if any, in the Contract Sum.
Contractor's certification that proposed substitution complies with requirements in
the Contract Documents except as indicated in substitution request, is compatible
with related materials, and is appropriate for applications indicated.

Contractor's waiver of rights to additional payment or time that may subsequently
become necessary because of failure of proposed substitution to produce indicated
results.

Architect's Action: If necessary, Architect will request additional information or
documentation for evaluation within seven days of receipt of a request for substitution.
Architect will notify Contractor of acceptance or rejection of proposed substitution within
15 days of receipt of request, or seven days of receipt of additional information or
documentation, whichever is later.

a.

b.

Forms of Acceptance: Change Order, Construction Change Directive, or
Architect's Supplemental Instructions for minor changes in the Work.

Use product specified if Architect does not issue a decision on use of a proposed
substitution within time allocated.

QUALITY ASSURANCE

Compatibility of Substitutions: Investigate and document compatibility of proposed
substitution with related products and materials. Engage a qualified testing agency to perform
compatibility tests recommended by manufacturers.

PROCEDURES

Coordination: Revise or adjust affected work as necessary to integrate work of the approved
substitutions.

Hagney Architects, LLC SUBSTITUTION PROCEDURES 012500-2
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PART 2 - PRODUCTS

2.1 SUBSTITUTIONS

A Substitutions for Cause: Submit requests for substitution immediately on discovery of need for
change, but not later than 15 days prior to time required for preparation and review of related

submittals.

1.  Conditions: Architect will consider Contractor's request for substitution when the
following conditions are satisfied. If the following conditions are not satisfied, Architect
will return requests without action, except to record noncompliance with these
requirements:

a. Requested substitution is consistent with the Contract Documents and will produce
indicated results.

b.  Substitution request is fully documented and properly submitted.

C. Requested substitution will not adversely affect Contractor's construction schedule.

d.  Requested substitution has received necessary approvals of authorities having
jurisdiction.

e. Requested substitution is compatible with other portions of the Work.

f. Requested substitution has been coordinated with other portions of the Work.

g.  Requested substitution provides specified warranty.

h. If requested substitution involves more than one contractor, requested substitution
has been coordinated with other portions of the Work, is uniform and consistent, is
compatible with other products, and is acceptable to all contractors involved.

B. Substitutions for Convenience: Not allowed.

PART 3 - EXECUTION (Not Used)

END OF SECTION 012500

Hagney Architects, LLC SUBSTITUTION PROCEDURES 012500-3
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SECTION 012600 - CONTRACT MODIFICATION PROCEDURES

PART 1 - GENERAL

11

A.

1.2

13

SUMMARY

Section includes administrative and procedural requirements for handling and processing
Contract modifications.

MINOR CHANGES IN THE WORK

Architect will issue supplemental instructions authorizing minor changes in the Work, not
involving adjustment to the Contract Sum or the Contract Time, on AIA Document G710,
"Architect's Supplemental Instructions.” form included in Project Manual.

PROPOSAL REQUESTS

Owner-Initiated Proposal Requests: Architect or Program Manager will issue a detailed
description of proposed changes in the Work that may require adjustment to the Contract Sum
or the Contract Time. If necessary, the description will include supplemental or revised
Drawings and Specifications.

1. Work Change Proposal Requests issued by Architect or Program Manager are not
instructions either to stop work in progress or to execute the proposed change.

2. Within time specified in Proposal Request or 20 days, when not otherwise specified, after
receipt of Proposal Request, submit a quotation estimating cost adjustments to the
Contract Sum and the Contract Time necessary to execute the change.

a. Include a list of quantities of products required or eliminated and unit costs, with
total amount of purchases and credits to be made. If requested, furnish survey data
to substantiate quantities.

b.  Indicate applicable taxes, delivery charges, equipment rental, and amounts of trade
discounts.

C. Include costs of labor and supervision directly attributable to the change.

d.  Include an updated Contractor's construction schedule that indicates the effect of

the change, including, but not limited to, changes in activity duration, start and
finish times, and activity relationship. Use available total float before requesting
an extension of the Contract Time.

e.  Quotation Form: Use forms provided by Owner. Sample copies are included in
Project Manual. forms acceptable to Architect.

Contractor-Initiated Work Change Proposals: If latent or changed conditions require
modifications to the Contract, Contractor may initiate a claim by submitting a request for a
change to Program Manager.

1. Include a statement outlining reasons for the change and the effect of the change on the
Work. Provide a complete description of the proposed change. Indicate the effect of
the proposed change on the Contract Sum and the Contract Time.

Hagney Architects, LLC CONTRACT MODIFICATION PROCEDURES 012600-1
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2. Include a list of quantities of products required or eliminated and unit costs, with total
amount of purchases and credits to be made. If requested, furnish survey data to
substantiate quantities.

3. Indicate applicable taxes, delivery charges, equipment rental, and amounts of trade
discounts.

4, Include costs of labor and supervision directly attributable to the change.

5. Include an updated Contractor's construction schedule that indicates the effect of the

change, including, but not limited to, changes in activity duration, start and finish times,
and activity relationship. Use available total float before requesting an extension of the
Contract Time.

6.  Comply with requirements in Section 012500 "Substitution Procedures" if the proposed
change requires substitution of one product or system for product or system specified.

7. Work Change Proposal Request Form: Use form provided by Owner. Sample copy is
included in Project Manual. form acceptable to Architect.

14 CHANGE ORDER PROCEDURES
A On Owner's approval of a Work Changes Proposal Request, Program Manager will issue a
Change Order for signatures of Owner and Contractor on AIA Document G701.
15 CONSTRUCTION CHANGE DIRECTIVE
A Construction Change Directive: Architect or Program Manager may issue a Construction
Change Directive on AIA Document G714. Construction Work Change Directive instructs
Contractor to proceed with a change in the Work, for subsequent inclusion in a Change Order.
1. Construction Change Directive contains a complete description of change in the Work.
It also designates method to be followed to determine change in the Contract Sum or the

Contract Time.

B. Documentation: Maintain detailed records on a time and material basis of work required by
the Construction Change Directive.

1.  After completion of change, submit an itemized account and supporting data necessary to
substantiate cost and time adjustments to the Contract.
PART 2 - PRODUCTS (Not Used)

PART 3 - EXECUTION (Not Used)

END OF SECTION 012600
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SECTION 012900 - PAYMENT PROCEDURES

PART 1 - GENERAL

11

A.

1.2

SUMMARY

Section includes administrative and procedural requirements necessary to prepare and process
Applications for Payment.

Related Requirements:

1. Section 012600 "Contract Modification Procedures™ for administrative procedures for
handling changes to the Contract.

2. Section 013200 "Construction Progress Documentation” for administrative requirements
governing the preparation and submittal of the Contractor's construction schedule.

SCHEDULE OF VALUES

Coordination: Coordinate preparation of the schedule of values with preparation of
Contractor's construction schedule.

1. Coordinate line items in the schedule of values with other required administrative forms
and schedules, including the following:

a.  Application for Payment forms with continuation sheets.

b.  Submittal schedule.

C. Items required to be indicated as separate activities in Contractor's construction
schedule.

2. Submit the schedule of values to Architect through Program Manager at earliest possible
date but no later than seven days before the date scheduled for submittal of initial
Applications for Payment.

3. Subschedules for Phased Work: Where the Work is separated into phases requiring
separately phased payments, provide subschedules showing values coordinated with each
phase of payment.

Format and Content: Use Project Manual table of contents as a guide to establish line items
for the schedule of values. Provide at least one line item for each Specification Section.

1. Identification: Include the following Project identification on the schedule of values:
a. Project name and location.
b.  Name of Architect.
c.  Architect's project number.
d.  Contractor's name and address.

e. Date of submittal.

Arrange schedule of values consistent with format of AIA Document G703.

3. Provide a breakdown of the Contract Sum in enough detail to facilitate continued
evaluation of Applications for Payment and progress reports. Coordinate with Project
Manual table of contents. Provide multiple line items for principal subcontract amounts
in excess of five percent of the Contract Sum.

a. Include separate line items under Contractor and principal subcontracts for Project
closeout requirements in an amount totaling five percent of the Contract Sum and
subcontract amount.

n
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4.  Provide separate line items for the following:

a. General and Overhead Profit.

b.  Bond and Insurance.

c.  Submittals. Allow a maximum of 1% of the total amount applicable.

d Temporary facilities and other major cost items that are not direct cost of actual
work in place may be shown either as separate line items in the Schedule of Values
or distributed as general overhead expense, at Contractor’s option.

Round amounts to nearest whole dollar; total shall equal the Contract Sum.

6.  Provide a separate line item in the schedule of values for each part of the Work where
Applications for Payment may include materials or equipment purchased or fabricated
and stored, but not yet installed.

7. Provide separate line items in the schedule of values for initial cost of materials, for each
subsequent stage of completion, and for total installed value of that part of the Work.

8.  Allowances: Provide a separate line item in the schedule of values for each allowance.
Show line-item value of unit-cost allowances, as a product of the unit cost, multiplied by
measured quantity. Use information indicated in the Contract Documents to determine
guantities.

9.  Change Orders: Provide separate sub-line items in the schedule of values for each
approved change order portion allocated to each main line item.

10. Each item in the schedule of values and Applications for Payment shall be complete.

Include total cost and proportionate share of general overhead and profit for each item.

a.  Temporary facilities and other major cost items that are not direct cost of actual
work-in-place may be shown either as separate line items in the schedule of values
or distributed as general overhead expense, at Contractor's option.

11. Schedule Updating: Update and resubmit the schedule of values before the next
Applications for Payment when Change Orders or Construction Change Directives result
in a change in the Contract Sum.

o

APPLICATIONS FOR PAYMENT

Each Application for Payment shall be consistent with previous applications and payments as
certified by Architect and Program Manager and paid for by Owner.

1. Initial Application for Payment, Application for Payment at time of Substantial
Completion, and final Application for Payment involve additional requirements.

Payment Application Times: The date for each progress payment is indicated in the
Agreement between Owner and Contractor. The period of construction work covered by each
Application for Payment is the period indicated in the Agreement.

Application for Payment Forms: Use AIA Document G702/CMa and AIA Document G703
Insert name and designation of standard form as form for Applications for Payment.

Application Preparation: Complete every entry on form. Notarize and execute by a person
authorized to sign legal documents on behalf of Contractor.  Program Manager will return
incomplete applications without action.

1.  Entries shall match data on the schedule of values and Contractor's construction schedule.
Use updated schedules if revisions were made.

2. Include amounts of Change Orders and Construction Change Directives issued before last
day of construction period covered by application.
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E.

Transmittal: Submit three signed and notarized original copies of each Application for
Payment to Architect and Program Manager by a method ensuring receipt within 24 hours.
One copy shall include waivers of lien and similar attachments if required.

1.  Transmit each copy with a transmittal form listing attachments and recording appropriate
information about application.

Waivers of Mechanic's Lien: With each Application for Payment, submit waivers of
mechanic's lien from entities lawfully entitled to file a mechanic's lien arising out of the
Contract and related to the Work covered by the payment.

1. Submit partial waivers on each item for amount requested in previous application, after
deduction for retainage, on each item.

2. When an application shows completion of an item, submit conditional final or full
waivers.

3. Owner reserves the right to designate which entities involved in the Work must submit
waivers.

4.  Waiver Forms: Submit executed waivers of lien on forms acceptable to Owner.

Initial Application for Payment: Administrative actions and submittals that must precede or
coincide with submittal of first Application for Payment include the following:

List of subcontractors.

Schedule of values.

Contractor's construction schedule (preliminary if not final).

Schedule of unit prices.

Submittal schedule (preliminary if not final).

List of Contractor's staff assignments.

List of Contractor's principal consultants.

Copies of building permits.

Copies of authorizations and licenses from authorities having jurisdiction for
performance of the Work.

10. Initial progress report.

11. Report of preconstruction conference.

12. Certificates of insurance and insurance policies.

13. Updated schedule shall be submitted with each monthly pay application.

©WoNoO~wNE

Application for Payment at Substantial Completion: After Architect issues the Certificate of
Substantial Completion, submit an Application for Payment showing 100 percent completion
for portion of the Work claimed as substantially complete.

1. Include documentation supporting claim that the Work is substantially complete and a
statement showing an accounting of changes to the Contract Sum.

2. This application shall reflect Certificates of Partial Substantial Completion issued
previously for Owner occupancy of designated portions of the Work.

Final Payment Application: After completing Project closeout requirements, submit final
Application for Payment with releases and supporting documentation not previously submitted
and accepted, including, but not limited, to the following:

1. Evidence of completion of Project closeout requirements.

2. Insurance certificates for products and completed operations where required and proof
that taxes, fees, and similar obligations were paid.

3. Updated final statement, accounting for final changes to the Contract Sum.

4.  AIlA Document G706-1994, "Contractor's Affidavit of Payment of Debts and Claims."
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5. AlA Document G706A-1994, "Contractor's Affidavit of Release of Liens."”
6.  AIlA Document G707-1994, "Consent of Surety to Final Payment."
7. Evidence that claims have been settled.
8.  Final liquidated damages settlement statement.

PART 2 - PRODUCTS (Not Used)

PART 3 - EXECUTION (Not Used)

END OF SECTION 012900
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SECTION 013100 - PROJECT MANAGEMENT AND COORDINATION

PART 1 - GENERAL

11

A.

1.2

13

14

SUMMARY

Section includes administrative provisions for coordinating construction operations on Project
including, but not limited to, the following:

1. Coordination drawings.
2. Requests for Information (RFISs).
3. Project meetings.

Related Requirements:

1. Section 017300 "Execution™ for procedures for coordinating general installation and
field-engineering services, including establishment of benchmarks and control points.

DEFINITIONS

RFI: Request from Owner, Program Manager, Architect, or Contractor seeking information
required by or clarifications of the Contract Documents.

INFORMATIONAL SUBMITTALS

Subcontract List: Prepare a written summary identifying individuals or firms proposed for
each portion of the Work, including those who are to furnish products or equipment fabricated
to a special design. Use CSI Form 1.5A. Include the following information in tabular form:

1. Name, address, and telephone number of entity performing subcontract or supplying
products.

2. Number and title of related Specification Section(s) covered by subcontract.

3. Drawing number and detail references, as appropriate, covered by subcontract.

GENERAL COORDINATION PROCEDURES

Coordination: Coordinate construction operations included in different Sections of the
Specifications to ensure efficient and orderly installation of each part of the Work. Coordinate
construction operations, included in different Sections, that depend on each other for proper
installation, connection, and operation.

1. Schedule construction operations in sequence required to obtain the best results where
installation of one part of the Work depends on installation of other components, before
or after its own installation.

2. Coordinate installation of different components to ensure maximum performance and
accessibility for required maintenance, service, and repair.

3. Make adequate provisions to accommodate items scheduled for later installation.

Prepare memoranda for distribution to each party involved, outlining special procedures
required for coordination. Include such items as required notices, reports, and list of attendees
at meetings.
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1.6

1. Prepare similar memoranda for Owner and separate contractors if coordination of their
Work is required.

Administrative Procedures: Coordinate scheduling and timing of required administrative
procedures with other construction activities and activities of other contractors to avoid
conflicts and to ensure orderly progress of the Work. Such administrative activities include,
but are not limited to, the following:

Preparation of Contractor's construction schedule.
Preparation of the schedule of values.

Installation and removal of temporary facilities and controls.
Delivery and processing of submittals.

Progress meetings.

Preinstallation conferences.

Project closeout activities.

Startup and adjustment of systems.

NG~ WNE

COORDINATION DRAWINGS

Coordination Drawings, General: Prepare coordination drawings according to requirements in
individual Sections, where installation is not completely shown on Shop Drawings, where
limited space availability necessitates coordination, or if coordination is required to facilitate
integration of products and materials fabricated or installed by more than one entity.

1.  Content: Project-specific information, drawn accurately to a scale large enough to
indicate and resolve conflicts. Do not base coordination drawings on standard printed
data. Include the following information, as applicable:

a. Indicate functional and spatial relationships of components of architectural,
structural, civil, mechanical, and electrical systems.
b. Indicate dimensions shown on the Drawings. Specifically note dimensions that

appear to be in conflict with submitted equipment and minimum clearance
requirements. Provide alternate sketches to Architect indicating proposed
resolution of such conflicts. Minor dimension changes and difficult installations
will not be considered changes to the Contract.

Coordination Drawing Organization: Organize coordination drawings as follows:

1.  Review: Architect will review coordination drawings to confirm that the Work is being
coordinated, but not for the details of the coordination, which are Contractor's
responsibility.

REQUESTS FOR INFORMATION (RFIs)

General: Immediately on discovery of the need for additional information or interpretation of
the Contract Documents, Contractor shall prepare and submit an RFI in the form specified.

1. Architect will return RFIs submitted to Architect by other entities controlled by
Contractor with no response.

2. Coordinate and submit RFIs in a prompt manner so as to avoid delays in Contractor's
work or work of subcontractors.

Content of the RFI: Include a detailed, legible description of item needing information or
interpretation and the following:
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1. Project name.
2.  Project number.
3. Date.
4, Name of Contractor.
5. Name of Architect and Program Manager.
6.  RFI number, numbered sequentially.
7. RFI subject.
8.  Specification Section number and title and related paragraphs, as appropriate.
9.  Drawing number and detail references, as appropriate.
10. Field dimensions and conditions, as appropriate.
11. Contractor's suggested resolution. If Contractor's solution(s) impacts the Contract Time
or the Contract Sum, Contractor shall state impact in the RFI.
12. Contractor's signature.
13. Attachments: Include sketches, descriptions, measurements, photos, Product Data, Shop

Drawings, coordination drawings, and other information necessary to fully describe items
needing interpretation.

C. RFI Forms: AIA Document G716.

D. Architect's and Program Manager's Action: Architect and Program Manager will review each
RFI, determine action required, and respond. Allow seven working days for Architect's
response for each RFI. RFIs received by Architect or Program Manager after 1:00 p.m. will be
considered as received the following working day.

1. The following RFIs will be returned without action:

a. Requests for approval of submittals.

b.  Requests for approval of substitutions.

C. Requests for coordination information already indicated in the Contract
Documents.

d.  Requests for adjustments in the Contract Time or the Contract Sum.

e. Requests for interpretation of Architect's actions on submittals.

f. Incomplete RFIs or inaccurately prepared RFls.

2. Architect's action may include a request for additional information, in which case
Architect's time for response will date from time of receipt of additional information.

3. Architect's action on RFIs that may result in a change to the Contract Time or the
Contract Sum may be eligible for Contractor to submit Change Proposal according to
Section 012600 "Contract Modification Procedures.”

a. If Contractor believes the RFI response warrants change in the Contract Time or
the Contract Sum, notify Architect and Program Manager in writing within 10 days
of receipt of the RFI response.

E. RFI Log: Prepare, maintain, and submit a tabular log of RFIs organized by the RFI number.
Submit log weekly. Use CSI Log Form 13.2B.

Project name.

Name and address of Contractor.

Name and address of Architect and Program Manager.

RFI number including RFIs that were dropped and not submitted.
RFI description.

Date the RFI was submitted.

Date Architect's and Program Manager's response was received.

NookrwdE
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1.7

F.

On receipt of Architect's and Program Manager's action, update the RFI log and immediately
distribute the RFI response to affected parties. Review response and notify Architect and
Program Manager within seven days if Contractor disagrees with response.

1. Identification of related Minor Change in the Work, Construction Change Directive, and
Proposal Request, as appropriate.
2. Identification of related Field Order, Work Change Directive, and Proposal Request, as

appropriate.

PROJECT MEETINGS

General: General Contractor will schedule and conduct meetings and conferences at Project
site unless otherwise indicated.

1.  Attendees: Inform participants and others involved, and individuals whose presence is
required, of date and time of each meeting. Notify Owner and Architect of scheduled
meeting dates and times.

Agenda: Prepare the meeting agenda. Distribute the agenda to all invited attendees.
3. Minutes: Entity responsible for conducting meeting will record significant discussions
and agreements achieved. Distribute the meeting minutes to everyone concerned,

including Owner, Program Manager, and Architect, within three days of the meeting.

n

Preconstruction Conference: Architect will schedule and conduct a preconstruction
conference before starting construction, at a time convenient to Owner and Architect, but no
later than 15 days after execution of the Agreement.

1.  Attendees: Authorized representatives of Owner, Program Manager, Architect, and their
consultants; Contractor and its superintendent; major subcontractors; suppliers; and other
concerned parties shall attend the conference. Participants at the conference shall be
familiar with Project and authorized to conclude matters relating to the Work.

2. Agenda: Discuss items of significance that could affect progress, including the
following:

Tentative construction schedule.

Phasing.

Critical work sequencing and long-lead items.
Designation of key personnel and their duties.
Procedures for processing field decisions and Change Orders.
Procedures for RFIs.

Procedures for testing and inspecting.

Procedures for processing Applications for Payment.
Distribution of the Contract Documents.

Submittal procedures.

Preparation of record documents.

Use of the premises and existing building.

Work restrictions.

Working hours.

Owner's occupancy requirements.

Responsibility for temporary facilities and controls.
Procedures for moisture and mold control.
Procedures for disruptions and shutdowns.
Construction waste management and recycling.
Parking availability.

Office, work, and storage areas.

EM Y SQTOSITATTSQ@AOQ0 DT
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v Equipment deliveries and priorities.
w.  First aid.

X Security.

y.  Progress cleaning.

3. Minutes: Entity responsible for conducting meeting will record and distribute meeting
minutes.

C. Preinstallation Conferences: Conduct a preinstallation conference at Project site before each
construction activity that requires coordination with other construction.

1.  Attendees: Installer and representatives of manufacturers and fabricators involved in or
affected by the installation and its coordination or integration with other materials and
installations that have preceded or will follow, shall attend the meeting. Advise
Architect, Program Manager, and Owner's Commissioning Authority of scheduled
meeting dates.

2. Agenda: Review progress of other construction activities and preparations for the
particular activity under consideration, including requirements for the following:

a. Contract Documents.

bh.  Options.

C. Related RFls.

d.  Related Change Orders.

e. Purchases.

f. Deliveries.

g.  Submittals.

h.  Possible conflicts.

i Compatibility problems.

J. Time schedules.

k. Weather limitations.

l. Manufacturer's written instructions.
m.  Warranty requirements.

n.  Compatibility of materials.

0.  Acceptability of substrates.

p.  Temporary facilities and controls.

g.  Space and access limitations.

r. Regulations of authorities having jurisdiction.
. Testing and inspecting requirements.
t. Installation procedures.

u.  Coordination with other work.

V.  Required performance results.

w.  Protection of adjacent work.

X.  Protection of construction and personnel.

3. Record significant conference discussions, agreements, and disagreements, including
required corrective measures and actions.

4.  Reporting: Distribute minutes of the meeting to each party present and to other parties
requiring information.

5. Do not proceed with installation if the conference cannot be successfully concluded.

Initiate whatever actions are necessary to resolve impediments to performance of the
Work and reconvene the conference at earliest feasible date.

D. Progress Meetings: General Contractor will conduct progress meetings at weekly intervals.

1.

Attendees: In addition to representatives of Owner, Program Manager, and Architect,
each contractor, subcontractor, supplier, and other entity concerned with current progress
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or involved in planning, coordination, or performance of future activities shall be
represented at these meetings. All participants at the meeting shall be familiar with
Project and authorized to conclude matters relating to the Work.

2. Agenda: Review and correct or approve minutes of previous progress meeting. Review
other items of significance that could affect progress. Include topics for discussion as
appropriate to status of Project.

a. Contractor's Construction Schedule: Review progress since the last meeting.
Determine whether each activity is on time, ahead of schedule, or behind schedule,
in relation to Contractor's construction schedule. Determine how construction
behind schedule will be expedited; secure commitments from parties involved to do
so. Discuss whether schedule revisions are required to ensure that current and
subsequent activities will be completed within the Contract Time.

1) Review schedule for next period.
b.  Review present and future needs of each entity present, including the following:

1) Interface requirements.

2) Sequence of operations.

3) Status of submittals.

4) Deliveries.

5) Off-site fabrication.

6) Access.

7) Site utilization.

8) Temporary facilities and controls.

9) Progress cleaning.

10)  Quality and work standards.

11)  Status of correction of deficient items.
12)  Field observations.

13)  Status of RFls.

14)  Status of proposal requests.

15)  Pending changes.

16)  Status of Change Orders.

17)  Pending claims and disputes.

18)  Documentation of information for payment requests.

3. Minutes: Entity responsible for conducting the meeting will record and distribute the
meeting minutes to each party present and to parties requiring information.

a.  Schedule Updating: Revise Contractor's construction schedule after each progress
meeting where revisions to the schedule have been made or recognized. Issue
revised schedule concurrently with the report of each meeting.

PART 2 - PRODUCTS (Not Used)

PART 3 - EXECUTION (Not Used)

END OF SECTION 013100
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SECTION 013200 - CONSTRUCTION PROGRESS DOCUMENTATION
PART 1 - GENERAL

11 SUMMARY

A Section includes administrative and procedural requirements for documenting the progress of
construction during performance of the Work, including the following:

1 Contractor's construction schedule.

2. Construction schedule updating reports.
3. Daily construction reports.

4 Site condition reports.

1.2 DEFINITIONS

A Activity: A discrete part of a project that can be identified for planning, scheduling,
monitoring, and controlling the construction project. Activities included in a construction
schedule consume time and resources.

1. Critical Activity: An activity on the critical path that must start and finish on the
planned early start and finish times.
2. Predecessor Activity: An activity that precedes another activity in the network.
3. Successor Activity: An activity that follows another activity in the network.
B. Float: The measure of leeway in starting and completing an activity.

1. Float time is not for the exclusive use or benefit of either Owner or Contractor, but is a
jointly owned, expiring Project resource available to both parties as needed to meet
schedule milestones and Contract completion date.

13 INFORMATIONAL SUBMITTALS

A Format for Submittals: Submit required submittals in the following format:
1. Working electronic copy of schedule file, where indicated.
2. PDF electronic file.

B. Contractor's Construction Schedule: Initial schedule, of size required to display entire
schedule for entire construction period.

1. Submit a working electronic copy of schedule, using software indicated, and labeled to
comply with requirements for submittals. Include type of schedule (initial or updated)
and date on label.

C. Construction Schedule Updating Reports:  Submit with Applications for Payment.

D. Daily Construction Reports: Submit at weekly intervals.
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14

A.

COORDINATION

Coordinate Contractor's construction schedule with the schedule of values, list of subcontracts,
submittal schedule, progress reports, payment requests, and other required schedules and
reports.

1. Secure time commitments for performing critical elements of the Work from entities
involved.

2. Coordinate each construction activity in the network with other activities and schedule
them in proper sequence.

PART 2 - PRODUCTS

2.1

A

B.

C.

CONTRACTOR'S CONSTRUCTION SCHEDULE, GENERAL

Time Frame: Extend schedule from date established for the Notice to Proceed to date of final
completion.

1. Contract completion date shall not be changed by submission of a schedule that shows an
early completion date, unless specifically authorized by Change Order.

Activities: Treat each story or separate area as a separate humbered activity for each main
element of the Work. Comply with the following:

1. Activity Duration: Define activities so no activity is longer than 20 days, unless
specifically allowed by Architect.

2. Procurement Activities: Include procurement process activities for the following long
lead items and major items, requiring a cycle of more than 60 days, as separate activities
in schedule. Procurement cycle activities include, but are not limited to, submittals,
approvals, purchasing, fabrication, and delivery.

3. Submittal Review Time: Include review and resubmittal times indicated in Section

013300 "Submittal Procedures™ in schedule. Coordinate submittal review times in

Contractor's construction schedule with submittal schedule.

Startup and Testing Time: Include no fewer than 15 days for startup and testing.

5. Substantial Completion: Indicate completion in advance of date established for
Substantial Completion, and allow time for Architect's and Program Manager's
administrative procedures necessary for certification of Substantial Completion.

6.  Punch List and Final Completion: Include not more than 30 days for completion of
punch list items and final completion.

>

Constraints: Include constraints and work restrictions indicated in the Contract Documents
and as follows in schedule, and show how the sequence of the Work is affected.

1.  Phasing: Arrange list of activities on schedule by phase.

2. Work under More Than One Contract: Include a separate activity for each contract.

3. Work by Owner: Include a separate activity for each portion of the Work performed by
Owner.

4.  Work Restrictions: Show the effect of the following items on the schedule:

Coordination with existing construction.
Limitations of continued occupancies.
Uninterruptible services.

Partial occupancy before Substantial Completion.
Use of premises restrictions.

Poo0oTw
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2.2

2.3

f. Provisions for future construction.
g.  Seasonal variations.
h. Environmental control.

5. Work Stages: Indicate important stages of construction for each major portion of the
Work.

Milestones: Include milestones indicated in the Contract Documents in schedule, including,
but not limited to, the Notice to Proceed, Substantial Completion, and final completion.

Upcoming Work Summary: Prepare summary report indicating activities scheduled to occur
or commence prior to submittal of next schedule update. Summarize the following issues:

Unresolved issues.

Unanswered Requests for Information.

Rejected or unreturned submittals.

Notations on returned submittals.

Pending modifications affecting the Work and Contract Time.

agrwbdE

Recovery Schedule: When periodic update indicates the Work is 14 or more calendar days
behind the current approved schedule, submit a separate recovery schedule indicating means by
which Contractor intends to regain compliance with the schedule.

Computer Scheduling Software: Prepare schedules using current version of a program that has
been developed specifically to manage construction schedules.

1. Use Microsoft Project.

CONTRACTOR'S CONSTRUCTION SCHEDULE (GANTT CHART)

Gantt-Chart Schedule: Submit a comprehensive, fully developed, horizontal, Gantt-chart-type,
Contractor's construction schedule within 30 days of date established for the Notice to Proceed.

Preparation: Indicate each significant construction activity separately. ldentify first workday
of each week with a continuous vertical line.

1. For construction activities that require three months or longer to complete, indicate an
estimated completion percentage in 10 percent increments within time bar.

REPORTS

Daily Construction Reports: Prepare a daily construction report recording the following
information concerning events at Project site:

1. List of subcontractors at Project site.

2.  List of separate contractors at Project site.

3. Approximate count of personnel at Project site.

4.  Equipment at Project site.

5. Material deliveries.

6.  High and low temperatures and general weather conditions, including presence of rain or
snow.

7. Accidents.

8.  Meetings and significant decisions.

9.  Unusual events.
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B.

10. Stoppages, delays, shortages, and losses.

11. Meter readings and similar recordings.

12.  Emergency procedures.

13.  Orders and requests of authorities having jurisdiction.

14. Change Orders received and implemented.

15.  Construction Change Directives received and implemented.
16. Services connected and disconnected.

17.  Equipment or system tests and startups.

18. Partial completions and occupancies.

19. Substantial Completions authorized.

Site Condition Reports: Immediately on discovery of a difference between site conditions and
the Contract Documents, prepare and submit a detailed report. Submit with a Request for
Information. Include a detailed description of the differing conditions, together with
recommendations for changing the Contract Documents.

PART 3 - EXECUTION

3.1

A.

B.

CONTRACTOR'S CONSTRUCTION SCHEDULE

Contractor's Construction Schedule Updating: At monthly intervals, update schedule to reflect
actual construction progress and activities. Issue schedule one week before each regularly
scheduled progress meeting.

1.  Revise schedule immediately after each meeting or other activity where revisions have
been recognized or made. Issue updated schedule concurrently with the report of each
such meeting.

2. Include a report with updated schedule that indicates every change, including, but not
limited to, changes in logic, durations, actual starts and finishes, and activity durations.

3. Asthe Work progresses, indicate final completion percentage for each activity.

Distribution: Distribute copies of approved schedule to Architect, Program Manager, Owner,
separate contractors, testing and inspecting agencies, and other parties identified by Contractor
with a need-to-know schedule responsibility.

1. Post copies in Project meeting rooms and temporary field offices.

2. When revisions are made, distribute updated schedules to the same parties and post in the
same locations. Delete parties from distribution when they have completed their
assigned portion of the Work and are no longer involved in performance of construction
activities.

END OF SECTION 013200
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SECTION 013300 - SUBMITTAL PROCEDURES

PART 1 - GENERAL

11 SUMMARY

A Section includes requirements for the submittal schedule and administrative and procedural
requirements for submitting Shop Drawings, Product Data, Samples, and other submittals.

B. Related Requirements:

1. Section 013200 "Construction Progress Documentation™ for submitting schedules and
reports, including Contractor's construction schedule.

2. Section 017839 "Project Record Documents™ for submitting record Drawings, record
Specifications, and record Product Data.

1.2 DEFINITIONS

A Action Submittals: Written and graphic information and physical samples that require
Architect's responsive action.

B. Informational Submittals: Written and graphic information and physical samples that do not
require Architect's responsive action. Submittals may be rejected for not complying with
requirements.

13 ACTION SUBMITTALS

A Submittal Schedule: Submit a schedule of submittals, arranged in chronological order by dates
required by construction schedule. Include time required for review, ordering, manufacturing,
fabrication, and delivery when establishing dates. Include additional time required for making
corrections or revisions to submittals noted by Architect and additional time for handling and
reviewing submittals required by those corrections.

B. Submit Submittal Schedule no later than thirty (3) days after contract date.

C. ALL submittals to be completed sixty (60) days after contract date.

14 SUBMITTAL ADMINISTRATIVE REQUIREMENTS

A All submittals shall be made in electronic format unless paper submittals have been previously
authorized in writing by the Architect.

B. Architect's Digital Data Files: Electronic copies of digital data files of the Contract Drawings
will not be provided by Architect upon Contractor's request, Contractor's use in preparing
submittals.

1. Architect will furnish Contractor one set of digital data drawing files of the Contract
Drawings for use in preparing Shop Drawings and Project record drawings.

a.  Architect makes no representations as to the accuracy or completeness of digital
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data drawing files as they relate to the Contract Drawings.
b.  Contractor shall execute a data licensing agreement in the form of Agreement
included in Project Manual.

C. Coordination: Coordinate preparation and processing of submittals with performance of
construction activities.

1. Coordinate each submittal with fabrication, purchasing, testing, delivery, other
submittals, and related activities that require sequential activity.

2. Coordinate transmittal of different types of submittals for related parts of the Work so
processing will not be delayed because of need to review submittals concurrently for
coordination.

a.  Architect reserves the right to withhold action on a submittal requiring coordination
with other submittals until related submittals are received.

D. Processing Time: Allow time for submittal review, including time for resubmittals, as follows.
Time for review shall commence on Architect's receipt of submittal. No extension of the
Contract Time will be authorized because of failure to transmit submittals enough in advance of
the Work to permit processing, including resubmittals.

1. Initial Review: Allow 10 days for initial review of each submittal. Allow additional
time if coordination with subsequent submittals is required.  Architect will advise
Contractor when a submittal being processed must be delayed for coordination.

2. Intermediate Review: If intermediate submittal is necessary, process it in same manner
as initial submittal.

3. Resubmittal Review: Allow 10 days for review of each resubmittal.

E. Electronic Submittals: Identify and incorporate information in each electronic submittal file as
follows:

1.  Assemble complete submittal package into a single indexed file incorporating submittal
requirements of a single Specification Section and transmittal form with links enabling
navigation to each item.

2. Name file with submittal number or other unique identifier, including revision identifier.

a. Submittal number shall include a prefix indicating the number of the submittal, the
six-digit specification section and a sequential number indicating how many times
the submittal has be submitted.

1) Example: 098413-03-01, where, 098413 is the specification section
number, 03 represents the third submittal under Section 098413, and 01
represents the number of times the submittal has been submitted, where 00
is the original submittal, 01 is the first re-submittal and so on.

3. Provide means for insertion to permanently record Contractor's review and approval
markings and action taken by Architect.

4.  Transmittal Form for Electronic Submittals: Use electronic form acceptable to Owner,
containing the following information:

Project name.

Date.

Name and address of Architect.

Name of Contractor.

Name of firm or entity that prepared submittal.
Names of subcontractor, manufacturer, and supplier.
Category and type of submittal.

Submittal purpose and description.

Se@ o ooop
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m

G.

T

Specification Section number and title.

Specification paragraph number or drawing designation and generic name for each
of multiple items.

Drawing number and detail references, as appropriate.
Location(s) where product is to be installed, as appropriate.
Related physical samples submitted directly.

Indication of full or partial submittal.

Transmittal number, numbered consecutively.

Submittal and transmittal distribution record.

Other necessary identification.

Remarks.

[S—
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Options: Identify options requiring selection by Architect.
Deviations: Identify deviations from the Contract Documents on submittals.

Resubmittals: Make resubmittals in same form and number of copies as initial submittal.

1. Note date and content of previous submittal.

2. Note date and content of revision in label or title block and clearly indicate extent of
revision.

3. Resubmit submittals until they are marked with approval notation from Architect's action
stamp.

Distribution: Furnish copies of final submittals to manufacturers, subcontractors, suppliers,
fabricators, installers, authorities having jurisdiction, and others as necessary for performance
of construction activities. Show distribution on transmittal forms.

Use for Construction: Retain complete copies of submittals on Project site. Use only final
action submittals that are marked with approval notation from Architect's action stamp.

PART 2 - PRODUCTS

2.1

A.

SUBMITTAL PROCEDURES

General Submittal Procedure Requirements:

1. Submit electronic submittals via email as PDF electronic files. Submit files to e-mail
address to be identified by Architect, at pre-construction meeting.

a.  Architect will return annotated file. Annotate and retain one copy of file as an
electronic Project record document file.

2. Action Submittals: Submit three paper copies of each submittal unless otherwise
indicated. Architect will return one copy.

3. Informational Submittals: Submit two paper copies of each submittal unless otherwise
indicated. Architect will not return copies.

4.  Certificates and Certifications Submittals: Provide a statement that includes signature of
entity responsible for preparing certification. Certificates and certifications shall be
signed by an officer or other individual authorized to sign documents on behalf of that
entity.

a.  Provide a digital signature with digital certificate on electronically-submitted
certificates and certifications where indicated.
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b.  Provide a notarized statement on original paper copy certificates and certifications
where indicated.

B. Product Data: Collect information into a single submittal for each element of construction and
type of product or equipment.

1. If information must be specially prepared for submittal because standard published data
are not suitable for use, submit as Shop Drawings, not as Product Data.

2. Mark each copy of each submittal to show which products and options are applicable.

3. Include the following information, as applicable:

Manufacturer's catalog cuts.

Manufacturer's product specifications.

Standard color charts.

Statement of compliance with specified referenced standards.

Testing by recognized testing agency.

Application of testing agency labels and seals.

Notation of coordination requirements.

Availability and delivery time information.

4.  For equipment, include the following in addition to the above, as applicable:

a.  Wiring diagrams showing factory-installed wiring.

b.  Printed performance curves.

c.  Operational range diagrams.

d.  Clearances required to other construction, if not indicated on accompanying Shop
Drawings.

Submit Product Data before or concurrent with Samples.

6.  Submit Product Data in the following format:

a. PDF electronic file.

Se@ e a0 o
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C. Shop Drawings: Prepare Project-specific information, drawn accurately to scale. Do not base
Shop Drawings on reproductions of the Contract Documents or standard printed data, unless
submittal based on Architect's digital data drawing files is otherwise permitted.

1. Preparation: Fully illustrate requirements in the Contract Documents. Include the
following information, as applicable:

Identification of products.

Schedules.

Compliance with specified standards.

Notation of coordination requirements.

Notation of dimensions established by field measurement.

Relationship and attachment to adjoining construction clearly indicated.
g.  Seal and signature of professional engineer if specified.

2.  Sheet Size: Except for templates, patterns, and similar full-size drawings, submit Shop
Drawings on sheets at least 8-1/2 by 11 inches, but no larger than 30 by 42 inches.

3. Submit Shop Drawings in the following format:

a. PDF electronic file.
b.  Two opaque (bond) copies of each submittal. Architect will return one copy.

+o a0 o

D. Samples: Submit Samples for review of kind, color, pattern, and texture for a check of these
characteristics with other elements and for a comparison of these characteristics between
submittal and actual component as delivered and installed.

1. Transmit Samples that contain multiple, related components such as accessories together
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in one submittal package.
2. Identification: Attach label on unexposed side of Samples that includes the following:

a. Generic description of Sample.

b.  Product name and name of manufacturer.

c.  Sample source.

d.  Number and title of applicable Specification Section.

3. For projects where electronic submittals are required, provide corresponding electronic
submittal of Sample transmittal, digital image file illustrating Sample characteristics, and
identification information for record.

4. Disposition: Maintain sets of approved Samples at Project site, available for
guality-control comparisons throughout the course of construction activity. Sample sets
may be used to determine final acceptance of construction associated with each set.

a.  Samples that may be incorporated into the Work are indicated in individual
Specification Sections. Such Samples must be in an undamaged condition at time
of use.

b.  Samples not incorporated into the Work, or otherwise designated as Owner's
property, are the property of Contractor.

5. Samples for Initial Selection: Submit manufacturer's color charts consisting of units or
sections of units showing the full range of colors, textures, and patterns available.

a. Number of Samples: Submit one full set(s) of available choices where color,
pattern, texture, or similar characteristics are required to be selected from
manufacturer's product line. Architect will return submittal with options selected.

6.  Samples for Verification: Submit full-size units or Samples of size indicated, prepared
from same material to be used for the Work, cured and finished in manner specified, and
physically identical with material or product proposed for use, and that show full range of
color and texture variations expected. Samples include, but are not limited to, the
following: partial sections of manufactured or fabricated components; small cuts or
containers of materials; complete units of repetitively used materials; swatches showing
color, texture, and pattern; color range sets; and components used for independent testing
and inspection.

a.  Number of Samples: Submit three Insert number sets of Samples. Architect will
retain two Sample sets; one will be returned. Mark up and retain one returned
Sample set as a project record sample.

1) If variation in color, pattern, texture, or other characteristic is inherent in
material or product represented by a Sample, submit at least three sets of
paired units that show approximate limits of variations.

E. Product Schedule: As required in individual Specification Sections, prepare a written
summary indicating types of products required for the Work and their intended location.
Include the following information in tabular form:

1. Submit product schedule in the following format:

a. PDF electronic file.
b.  Two paper copies of product schedule or list unless otherwise indicated.
Architect, will return one copies.

F. Coordination Drawings Submittals: Comply with requirements specified in Section 013100
"Project Management and Coordination."

G. Contractor's Construction Schedule: Comply with requirements specified in Section 013200
"Construction Progress Documentation.”
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H.

Application for Payment and Schedule of Values: Comply with requirements specified in
Section 012900 "Payment Procedures.

Test and Inspection Reports and Schedule of Tests and Inspections Submittals: Comply with
requirements specified in Section 014000 "Quality Requirements."

Closeout Submittals and Maintenance Material Submittals: Comply with requirements
specified in Section 017700 "Closeout Procedures."

Maintenance Data: Comply with requirements specified in Section 017823 "Operation and
Maintenance Data."”

Qualification Data: Prepare written information that demonstrates capabilities and experience
of firm or person. Include lists of completed projects with project names and addresses,
contact information of architects and owners, and other information specified.

Welding Certificates: Prepare written certification that welding procedures and personnel
comply with requirements in the Contract Documents. Submit record of Welding Procedure
Specification and Procedure Qualification Record on AWS forms. Include names of firms and
personnel certified.

Installer Certificates: Submit written statements on manufacturer's letterhead certifying that
Installer complies with requirements in the Contract Documents and, where required, is
authorized by manufacturer for this specific Project.

Manufacturer Certificates: Submit written statements on manufacturer's letterhead certifying
that manufacturer complies with requirements in the Contract Documents. Include evidence of
manufacturing experience where required.

Product Certificates: Submit written statements on manufacturer's letterhead certifying that
product complies with requirements in the Contract Documents.

Material Certificates: Submit written statements on manufacturer's letterhead certifying that
material complies with requirements in the Contract Documents.

Material Test Reports: Submit reports written by a qualified testing agency, on testing
agency's standard form, indicating and interpreting test results of material for compliance with
requirements in the Contract Documents.

Product Test Reports:  Submit written reports indicating that current product produced by
manufacturer complies with requirements in the Contract Documents. Base reports on
evaluation of tests performed by manufacturer and witnessed by a qualified testing agency, or
on comprehensive tests performed by a qualified testing agency.

Research Reports:  Submit written evidence, from a model code organization acceptable to
authorities having jurisdiction, that product complies with building code in effect for Project.

Schedule of Tests and Inspections: Comply with requirements specified in Section 014000
"Quality Requirements."

Preconstruction Test Reports: Submit reports written by a qualified testing agency, on testing
agency's standard form, indicating and interpreting results of tests performed before installation
of product, for compliance with performance requirements in the Contract Documents.
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2.2

W.

X.

Y.

A.

B.

Compatibility Test Reports: Submit reports written by a qualified testing agency, on testing
agency's standard form, indicating and interpreting results of compatibility tests performed
before installation of product. Include written recommendations for primers and substrate
preparation needed for adhesion.

Field Test Reports:  Submit written reports indicating and interpreting results of field tests
performed either during installation of product or after product is installed in its final location,
for compliance with requirements in the Contract Documents.

Design Data: Prepare and submit written and graphic information, including, but not limited
to, performance and design criteria, list of applicable codes and regulations, and calculations.
Include list of assumptions and other performance and design criteria and a summary of loads.
Include load diagrams if applicable. Provide name and version of software, if any, used for
calculations. Include page numbers.

DELEGATED-DESIGN SERVICES

Performance and Design Criteria: Where professional design services or certifications by a
design professional are specifically required of Contractor by the Contract Documents, provide
products and systems complying with specific performance and design criteria indicated.

1. If criteria indicated are not sufficient to perform services or certification required, submit
a written request for additional information to Architect.

Delegated-Design Services Certification: In addition to Shop Drawings, Product Data, and
other required submittals, submit digitally signed PDF electronic file and three paper copies of
certificate, signed and sealed by the responsible design professional, for each product and
system specifically assigned to Contractor to be designed or certified by a design professional.

1. Indicate that products and systems comply with performance and design criteria in the
Contract Documents. Include list of codes, loads, and other factors used in performing
these services.

PART 3 - EXECUTION

3.1

A

B.

C.

CONTRACTOR'S REVIEW

Action and Informational Submittals: Review each submittal and check for coordination with
other Work of the Contract and for compliance with the Contract Documents. Note
corrections and field dimensions. Mark with approval stamp before submitting to Architect.

Project Closeout and Maintenance Material Submittals: See requirements in Section 017700
"Closeout Procedures."

Approval Stamp: Stamp each submittal with a uniform, approval stamp. Include Project
name and location, submittal number, Specification Section title and number, name of reviewer,
date of Contractor's approval, and statement certifying that submittal has been reviewed,
checked, and approved for compliance with the Contract Documents.

Hagney Architects, LLC SUBMITTAL PROCEDURES 013300-7



RPS 205 SITE IMPROVEMENTS

Bloom Elementary School Issued for Bid and Permit 05-22-2017
3.2 ARCHITECT'S 'S ACTION

A General: Architect will not review submittals that do not bear Contractor's approval stamp and
will return them without action.

B. Action Submittals: Architect will review each submittal, make marks to indicate corrections
or revisions required, and return it. Architect will stamp each submittal with an action stamp
and will mark stamp appropriately to indicate action, as follows:

1.  Shop Drawing Review Stamp: The Architect will stamp each submittal with a uniform,
shop drawing review stamp. The Architect will mark the stamp appropriately to indicate
the action taken, as follows:

a. Final Unrestricted Release: When the Architect marks a submittal "REVIEWED"
the Work covered by the submittal may proceed provided it complies with
requirements of the Contract Documents. Final payment depends on that
compliance.

b.  Final-But-Restricted Release: When the Architect marks a submittal
"REVIEWED AS NOTED”, the Work covered by the submittal may proceed
provided it complies with notations or corrections on the submittal and
requirements of the Contract Documents. Final payment depends on that
compliance. In this option, the Architect may require a re-submittal by checking the
“REVISE AND RESUBMIT” box or not by leaving the “REVISE AND
RESUBMIT” box blank.

C. Returned Rejected: When the Architect marks a submittal "Resubmit" or
“REJECTED” do not proceed with Work covered by the submittal, including
purchasing, fabrication, delivery, or other activity. Revise or prepare a new
submittal according to the notations; resubmit without delay. Repeat if necessary
to obtain different action mark.

d.  Acknowledgement only: When the Architect marks a submittal
“INFORMATION ONLY™, the Architect acknowledges receipt. Submittal will
be returned for record only.

C. Informational Submittals: Architect will review each submittal and will not return it, or will
return it if it does not comply with requirements. Architect will forward each submittal to
appropriate party.

D. Incomplete submittals are unacceptable, will be considered nonresponsive, and will be returned
for resubmittal without review.

E. Submittals not required by the Contract Documents may not be reviewed and may be discarded.

END OF SECTION 013300
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SECTION 014000 - QUALITY REQUIREMENTS

PART 1 - GENERAL

11

1.2

A.

SUMMARY

Section includes administrative and procedural requirements for quality assurance and quality
control.

Testing and inspecting services are required to verify compliance with requirements specified
or indicated. These services do not relieve Contractor of responsibility for compliance with
the Contract Document requirements.

1.  Specified tests, inspections, and related actions do not limit Contractor's other
guality-assurance and -control procedures that facilitate compliance with the Contract
Document requirements.

2. Requirements for Contractor to provide quality-assurance and -control services required
by Architect, Owner, Program Manager, or authorities having jurisdiction are not limited
by provisions of this Section.

3. Specific test and inspection requirements are not specified in this Section.
4.  Referto Civil Drawings.
DEFINITIONS

Quality-Assurance Services: Activities, actions, and procedures performed before and during
execution of the Work to guard against defects and deficiencies and substantiate that proposed
construction will comply with requirements.

Quality-Control Services: Tests, inspections, procedures, and related actions during and after
execution of the Work to evaluate that actual products incorporated into the Work and
completed construction comply with requirements. Services do not include contract
enforcement activities performed by Architect or Program Manager.

Preconstruction Testing: Tests and inspections performed specifically for Project before
products and materials are incorporated into the Work, to verify performance or compliance
with specified criteria.

Product Testing: Tests and inspections that are performed by an NRTL, an NVLAP, or a
testing agency qualified to conduct product testing and acceptable to authorities having
jurisdiction, to establish product performance and compliance with specified requirements.

Source Quality-Control Testing: Tests and inspections that are performed at the source, e.g.,
plant, mill, factory, or shop.

Field Quality-Control Testing: Tests and inspections that are performed on-site for installation
of the Work and for completed Work.

Testing Agency: An entity engaged to perform specific tests, inspections, or both. Testing
laboratory shall mean the same as testing agency.
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1.3

14

H.

Installer/Applicator/Erector: Contractor or another entity engaged by Contractor as an
employee, Subcontractor, or Sub-subcontractor, to perform a particular construction operation,
including installation, erection, application, and similar operations.

1. Use of trade-specific terminology in referring to a trade or entity does not require that
certain construction activities be performed by accredited or unionized individuals, or
that requirements specified apply exclusively to specific trade(s).

Experienced: When used with an entity or individual, "experienced" means having
successfully completed a minimum of five previous projects similar in nature, size, and extent
to this Project; being familiar with special requirements indicated; and having complied with
requirements of authorities having jurisdiction.

CONFLICTING REQUIREMENTS

Referenced Standards: If compliance with two or more standards is specified and the
standards establish different or conflicting requirements for minimum quantities or quality
levels, comply with the most stringent requirement. Refer conflicting requirements that are
different, but apparently equal, to Architect for a decision before proceeding.

Minimum Quantity or Quality Levels: The quantity or quality level shown or specified shall
be the minimum provided or performed. The actual installation may comply exactly with the
minimum quantity or quality specified, or it may exceed the minimum within reasonable limits.
To comply with these requirements, indicated numeric values are minimum or maximum, as
appropriate, for the context of requirements. Refer uncertainties to Architect for a decision
before proceeding.

REPORTS AND DOCUMENTS

Test and Inspection Reports: Prepare and submit certified written reports specified in other
Sections. Include the following:

Date of issue.

Project title and number.

Name, address, and telephone number of testing agency.

Dates and locations of samples and tests or inspections.

Names of individuals making tests and inspections.

Description of the Work and test and inspection method.

Identification of product and Specification Section.

Complete test or inspection data.

Test and inspection results and an interpretation of test results.

0. Record of temperature and weather conditions at time of sample taking and testing and
inspecting.

11.  Comments or professional opinion on whether tested or inspected Work complies with

the Contract Document requirements.

12.  Name and signature of laboratory inspector.

13.  Recommendations on retesting and reinspecting.

14. Called Inspection Records: Submit two copies at appropriate time corresponding with

construction activities.

PBooNooa~LONE

Manufacturer's Field Reports: Prepare written information documenting tests and inspections
specified in other Sections. Include the following:
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1. Name, address, and telephone number of representative making report.

2.  Statement on condition of substrates and their acceptability for installation of product.

3. Summary of installation procedures being followed, whether they comply with
requirements and, if not, what corrective action was taken.

4. Results of operational and other tests and a statement of whether observed performance
complies with requirements.

5. Other required items indicated in individual Specification Sections.

Permits, Licenses, and Certificates: For Owner's records, submit copies of permits, licenses,
certifications, inspection reports, releases, jurisdictional settlements, notices, receipts for fee
payments, judgments, correspondence, records, and similar documents, established for
compliance with standards and regulations bearing on performance of the Work.

QUALITY ASSURANCE

General: Qualifications paragraphs in this article establish the minimum qualification levels
required; individual Specification Sections specify additional requirements.

Manufacturer Qualifications: A firm experienced in manufacturing products or systems
similar to those indicated for this Project and with a record of successful in-service
performance, as well as sufficient production capacity to produce required units.

Fabricator Qualifications: A firm experienced in producing products similar to those indicated
for this Project and with a record of successful in-service performance, as well as sufficient
production capacity to produce required units.

Installer Qualifications: A firm or individual experienced in installing, erecting, or assembling
work similar in material, design, and extent to that indicated for this Project, whose work has
resulted in construction with a record of successful in-service performance.

Professional Engineer Qualifications: A professional engineer who is legally qualified to
practice in jurisdiction where Project is located and who is experienced in providing
engineering services of the kind indicated. Engineering services are defined as those
performed for installations of the system, assembly, or product that are similar in material,
design, and extent to those indicated for this Project.

Specialists: Certain Specification Sections require that specific construction activities shall be
performed by entities who are recognized experts in those operations. Specialists shall satisfy
qualification requirements indicated and shall be engaged for the activities indicated.

1. Requirements of authorities having jurisdiction shall supersede requirements for
specialists.

Testing Agency Qualifications: An NRTL, an NVLAP, or an independent agency with the
experience and capability to conduct testing and inspecting indicated, as documented according
to ASTM E 329; and with additional qualifications specified in individual Sections; and, where
required by authorities having jurisdiction, that is acceptable to authorities.

1. NRTL: A nationally recognized testing laboratory according to 29 CFR 1910.7.
2. NVLAP: A testing agency accredited according to NIST's National VVoluntary
Laboratory Accreditation Program.
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1.6

H.

Manufacturer's Representative Qualifications: An authorized representative of manufacturer
who is trained and approved by manufacturer to observe and inspect installation of
manufacturer's products that are similar in material, design, and extent to those indicated for
this Project.

Preconstruction Testing: Where testing agency is indicated to perform preconstruction testing
for compliance with specified requirements for performance and test methods, comply with the
following:

1. Contractor responsibilities include the following:

a. Provide test specimens representative of proposed products and construction.

b.  Submit specimens in a timely manner with sufficient time for testing and analyzing
results to prevent delaying the Work.

C. Build laboratory mockups at testing facility using personnel, products, and methods
of construction indicated for the completed Work.

d.  When testing is complete, remove test specimens, assemblies, and mockups, and
laboratory mockups; do not reuse products on Project.

2.  Testing Agency Responsibilities: Submit a certified written report of each test,
inspection, and similar quality-assurance service to Architect, with copy to Contractor.
Interpret tests and inspections and state in each report whether tested and inspected work
complies with or deviates from the Contract Documents.

QUALITY CONTROL

Owner Responsibilities: Where quality-control services are indicated as Owner's
responsibility, Owner will engage a qualified testing agency to perform these services.

1. Owner will furnish Contractor with names, addresses, and telephone numbers of testing
agencies engaged and a description of types of testing and inspecting they are engaged to
perform.

2. Costs for retesting and reinspecting construction that replaces or is necessitated by work
that failed to comply with the Contract Documents will be charged to Contractor, and the
Contract Sum will be adjusted by Change Order.

Retesting/Reinspecting: Regardless of whether original tests or inspections were Contractor's
responsibility, provide quality-control services, including retesting and reinspecting, for
construction that replaced Work that failed to comply with the Contract Documents.

Testing Agency Responsibilities: Cooperate with Architect, and Contractor in performance of
duties. Provide qualified personnel to perform required tests and inspections.

1. Notify Architect, and Contractor promptly of irregularities or deficiencies observed in the
Work during performance of its services.

2.  Determine the location from which test samples will be taken and in which in-situ tests
are conducted.

3. Conduct and interpret tests and inspections and state in each report whether tested and
inspected work complies with or deviates from requirements.

4, Submit a certified written report, in duplicate, of each test, inspection, and similar
guality-control service through Contractor.

5. Do not release, revoke, alter, or increase the Contract Document requirements or approve
or accept any portion of the Work.

6. Do not perform any duties of Contractor.
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1.7

D.

E.

A.

Associated Services: Cooperate with agencies performing required tests, inspections, and
similar quality-control services, and provide reasonable auxiliary services as requested. Notify
agency sufficiently in advance of operations to permit assignment of personnel. Provide the
following:

1. Access to the Work.

2. Incidental labor and facilities necessary to facilitate tests and inspections.

3. Adequate quantities of representative samples of materials that require testing and
inspecting. Assist agency in obtaining samples.

4. Facilities for storage and field curing of test samples.

5. Delivery of samples to testing agencies.

6 Preliminary design mix proposed for use for material mixes that require control by testing
agency.

7. Security and protection for samples and for testing and inspecting equipment at Project
site.

Coordination: Coordinate sequence of activities to accommodate required quality-assurance
and -control services with a minimum of delay and to avoid necessity of removing and
replacing construction to accommodate testing and inspecting.

1. Schedule times for tests, inspections, obtaining samples, and similar activities.

SPECIAL TESTS AND INSPECTIONS

Special Tests and Inspections: Owner will engage Engage a qualified special inspector to
conduct special tests and inspections required by authorities having jurisdiction as the
responsibility of Owner, as indicated in Statement of Special Inspections attached to this
Section, and as follows:

1.  Verifying that manufacturer maintains detailed fabrication and guality-control procedures
and reviews the completeness and adequacy of those procedures to perform the Work.

2. Notifying Architect and Contractor promptly of irregularities and deficiencies observed
in the Work during performance of its services.

3. Submitting a certified written report of each test, inspection, and similar quality-control
service to Architect with copy to Contractor and to authorities having jurisdiction.

4. Submitting a final report of special tests and inspections at Substantial Completion,
which includes a list of unresolved deficiencies.

5. Interpreting tests and inspections and stating in each report whether tested and inspected
work complies with or deviates from the Contract Documents.

6.  Retesting and reinspecting corrected work.

PART 2 - PRODUCTS (Not Used)

PART 3 - EXECUTION

3.1

A.

TEST AND INSPECTION LOG

Test and Inspection Log: Prepare a record of tests and inspections. Include the following:

1.  Date test or inspection was conducted.
2. Description of the Work tested or inspected.
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3. Date test or inspection results were transmitted to Architect.
4, Identification of testing agency or special inspector conducting test or inspection.
B. Maintain log at Project site. Post changes and revisions as they occur. Provide access to test

and inspection log for Architect's reference during normal working hours.

3.2 REPAIR AND PROTECTION

A General: On completion of testing, inspecting, sample taking, and similar services, repair
damaged construction and restore substrates and finishes.

1. Provide materials and comply with installation requirements specified in other
Specification Sections or matching existing substrates and finishes. Restore patched
areas and extend restoration into adjoining areas with durable seams that are as invisible
as possible. Comply with the Contract Document requirements for cutting and patching
in Section 017300 "Execution."”

B. Protect construction exposed by or for quality-control service activities.

C. Repair and protection are Contractor's responsibility, regardless of the assignment of
responsibility for quality-control services.

END OF SECTION 014000
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SECTION 014200 - REFERENCES

PART 1 - GENERAL

11

A.

1.2

1.3

RELATED DOCUMENTS

Drawings and general provisions of the Contract, including General and Supplementary
Conditions and other Division 01 Specification Sections, apply to this Section.

DEFINITIONS
General: Basic Contract definitions are included in the Conditions of the Contract.

"Approved": When used to convey Architect's action on Contractor's submittals, applications,
and requests, "approved" is limited to Architect's duties and responsibilities as stated in the
Conditions of the Contract.

"Directed": A command or instruction by Architect. Other terms including "requested,"
"authorized," "selected,"” "required," and "permitted" have the same meaning as "directed."”

"Indicated": Requirements expressed by graphic representations or in written form on
Drawings, in Specifications, and in other Contract Documents. Other terms including
"shown," "noted," "scheduled," and "specified" have the same meaning as "indicated."

"Regulations": Laws, ordinances, statutes, and lawful orders issued by authorities having
jurisdiction, and rules, conventions, and agreements within the construction industry that
control performance of the Work.

"Furnish": Supply and deliver to Project site, ready for unloading, unpacking, assembly,
installation, and similar operations.

"Install": Operations at Project site including unloading, temporarily storing, unpacking,
assembling, erecting, placing, anchoring, applying, working to dimension, finishing, curing,
protecting, cleaning, and similar operations.

"Provide": Furnish and install, complete and ready for the intended use.

"Project Site™: Space available for performing construction activities. The extent of Project
site is shown on Drawings and may or may not be identical with the description of the land on
which Project is to be built.

INDUSTRY STANDARDS

Applicability of Standards: Unless the Contract Documents include more stringent
requirements, applicable construction industry standards have the same force and effect as if
bound or copied directly into the Contract Documents to the extent referenced. Such standards
are made a part of the Contract Documents by reference.

Publication Dates: Comply with standards in effect as of date of the Contract Documents
unless otherwise indicated.

Hagney Architects, LLC REFERENCES 014200-1



RPS 205 SITE IMPROVEMENTS
Bloom Elementary School Issued for Bid and Permit 05-22-2017

C.

14

Copies of Standards: Each entity engaged in construction on Project should be familiar with
industry standards applicable to its construction activity. Copies of applicable standards are
not bound with the Contract Documents.

1. Where copies of standards are needed to perform a required construction activity, obtain
copies directly from publication source.

ABBREVIATIONS AND ACRONYMS

Industry Organizations: Where abbreviations and acronyms are used in Specifications or other
Contract Documents, they shall mean the recognized name of the entities indicated in Thomson
Gale's "Encyclopedia of Associations" or in Columbia Books' "National Trade & Professional
Associations of the U.S."

Code Agencies: Where abbreviations and acronyms are used in Specifications or other
Contract Documents, they shall mean the recognized name of the entities in the following list.
Names, telephone numbers, and Web sites are subject to change and are believed to be accurate
and up-to-date as of the date of the Contract Documents.

PART 2 - PRODUCTS (Not Used)

PART 3 - EXECUTION (Not Used)

END OF SECTION 014200
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SECTION 015000 - TEMPORARY FACILITIES AND CONTROLS

PART 1 - GENERAL

11

A.

1.2

13

14

SUMMARY

Section includes requirements for temporary utilities, support facilities, and security and
protection facilities.

Related Requirements:

1. Section 011000 "Summary" for work restrictions and limitations on utility interruptions.

USE CHARGES

General: Installation and removal of and use charges for temporary facilities shall be included
in the Contract Sum unless otherwise indicated. Allow other entities to use temporary services
and facilities without cost, including, but not limited to, Owner's construction forces, Architect,
occupants of Project, testing agencies, and authorities having jurisdiction.

Water and Sewer Service from Existing System: Water from Owner's existing water system is
available for use without metering and without payment of use charges. Provide connections
and extensions of services as required for construction operations.

Electric Power Service from Existing System: Electric power from Owner's existing system is
available for use without metering and without payment of use charges. Provide connections
and extensions of services as required for construction operations.

INFORMATIONAL SUBMITTALS

Site Plan: Show temporary facilities, utility hookups, staging areas, and parking areas for
construction personnel.

Erosion- and Sedimentation-Control Plan: Show compliance with requirements of EPA
Construction General Permit or authorities having jurisdiction, whichever is more stringent.

Fire-Safety Program: Show compliance with requirements of NFPA 241 and authorities
having jurisdiction. Indicate Contractor personnel responsible for management of fire
prevention program.

QUALITY ASSURANCE

Electric Service: Comply with NECA, NEMA, and UL standards and regulations for
temporary electric service. Install service to comply with NFPA 70.

Tests and Inspections: Arrange for authorities having jurisdiction to test and inspect each
temporary utility before use. Obtain required certifications and permits.
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C.

Accessible Temporary Egress: Comply with applicable provisions in the U.S. Architectural &
Transportation Barriers Compliance Board's ADA-ABA Accessibility Guidelines and
ICC/ANSI A117.1.

PART 2 - PRODUCTS

2.1

A.

EQUIPMENT

Fire Extinguishers: Portable, UL rated; with class and extinguishing agent as required by
locations and classes of fire exposures.

PART 3 - EXECUTION

3.1

3.2

A.

A.

TEMPORARY UTILITY INSTALLATION

General: Install temporary service or connect to existing service.
1. Arrange with Owner for time when service can be interrupted, if necessary, to make
connections for temporary services.

Water Service: Connect to Owner's existing water service facilities. Clean and maintain
water service facilities in a condition acceptable to Owner. At Substantial Completion, restore
these facilities to condition existing before initial use.

Sanitary Facilities: Provide temporary toilets, wash facilities, and drinking water for use of
construction personnel. Comply with requirements of authorities having jurisdiction for type,
number, location, operation, and maintenance of fixtures and facilities.

1. Toilets: Use of Owner's existing toilet facilities will NOT be permitted.

Electric Power Service: Connect to Owner's existing electric power service, but only up to
100A capacity. Maintain equipment in a condition acceptable to Owner.

Electric Power Service: If more than 100A is needed, provide electric power service and
distribution system of sufficient size, capacity, and power characteristics required for
construction operations.

1. Connect temporary service to Owner's existing power source, as directed by Owner.
Telephone Service: Provide temporary telephone service in common-use facilities for use by
all construction personnel. Install one telephone line(s) for each field office.

1. Provide superintendent with cellular telephone or portable two-way radio for use when
away from field office.

SUPPORT FACILITIES INSTALLATION

Traffic Controls: Comply with requirements of authorities having jurisdiction.

1.  Protect existing site improvements to remain including curbs, pavement, and utilities.
2. Maintain access for fire-fighting equipment and access to fire hydrants.
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B. Parking: Use designated areas of Owner's existing parking areas for construction personnel.
C. Dewatering Facilities and Drains: Comply with requirements of authorities having

jurisdiction. Maintain Project site, excavations, and construction free of water.

1.  Dispose of rainwater in a lawful manner that will not result in flooding Project or
adjoining properties or endanger permanent Work or temporary facilities.

3.3 SECURITY AND PROTECTION FACILITIES INSTALLATION

A Protection of Existing Facilities: Protect existing vegetation, equipment, structures, utilities,
and other improvements at Project site and on adjacent properties, except those indicated to be
removed or altered. Repair damage to existing facilities.

B. Environmental Protection: Provide protection, operate temporary facilities, and conduct
construction as required to comply with environmental regulations and that minimize possible
air, waterway, and subsoil contamination or pollution or other undesirable effects.

C. Stormwater Control: Comply with requirements of authorities having jurisdiction. Provide
barriers in and around excavations and subgrade construction to prevent flooding by runoff of
stormwater from heavy rains.

D. Tree and Plant Protection: Comply with requirements specified in Section 015639
"Temporary Tree and Plant Protection."

E. Barricades, Warning Signs, and Lights: Comply with requirements of authorities having
jurisdiction for erecting structurally adequate barricades, including warning signs and lighting.

F. Temporary Egress: Maintain temporary egress from existing occupied facilities as indicated
and as required by authorities having jurisdiction.

END OF SECTION 015000
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SECTION 016000 - PRODUCT REQUIREMENTS

PART 1 - GENERAL

11

1.2

13

14

A.

SUMMARY

Section includes administrative and procedural requirements for selection of products for use in
Project; product delivery, storage, and handling; manufacturers' standard warranties on
products; special warranties; and comparable products.

Related Requirements:

1. Section 012500 "Substitution Procedures" for requests for substitutions.

DEFINITIONS

Products: Items obtained for incorporating into the Work, whether purchased for Project or
taken from previously purchased stock. The term "product” includes the terms "material,"
"equipment,” "system," and terms of similar intent.

1. Named Products: Items identified by manufacturer's product name, including make or
model number or other designation shown or listed in manufacturer's published product
literature, that is current as of date of the Contract Documents.

2. New Products: Items that have not previously been incorporated into another project or
facility. Products salvaged or recycled from other projects are not considered new
products.

3. Comparable Product: Product that is demonstrated and approved through submittal
process to have the indicated qualities related to type, function, dimension, in-service
performance, physical properties, appearance, and other characteristics that equal or
exceed those of specified product.

ACTION SUBMITTALS

Comparable Product Requests: Submit request for consideration of each comparable product.
Identify product or fabrication or installation method to be replaced. Include Specification
Section number and title and Drawing numbers and titles.

Basis-of-Design Product Specification Submittal: Comply with requirements in Section
013300 "Submittal Procedures." Show compliance with requirements.

QUALITY ASSURANCE

Compatibility of Options: If Contractor is given option of selecting between two or more

products for use on Project, select product compatible with products previously selected, even
if previously selected products were also options.
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15

A.

B.

1.6

A.

B.

C.

PRODUCT DELIVERY, STORAGE, AND HANDLING

Deliver, store, and handle products using means and methods that will prevent damage,
deterioration, and loss, including theft and vandalism. Comply with manufacturer's written
instructions.

Delivery and Handling:

1. Schedule delivery to minimize long-term storage at Project site and to prevent
overcrowding of construction spaces.

2. Coordinate delivery with installation time to ensure minimum holding time for items that
are flammable, hazardous, easily damaged, or sensitive to deterioration, theft, and other
losses.

3. Deliver products to Project site in an undamaged condition in manufacturer's original
sealed container or other packaging system, complete with labels and instructions for
handling, storing, unpacking, protecting, and installing.

4, Inspect products on delivery to determine compliance with the Contract Documents and
to determine that products are undamaged and properly protected.

PRODUCT WARRANTIES

Warranties specified in other Sections shall be in addition to, and run concurrent with, other
warranties required by the Contract Documents. Manufacturer's disclaimers and limitations on
product warranties do not relieve Contractor of obligations under requirements of the Contract
Documents.

1. Manufacturer's Warranty: Written warranty furnished by individual manufacturer for a
particular product and specifically endorsed by manufacturer to Owner.

Special Warranties: Prepare a written document that contains appropriate terms and

identification, ready for execution.

1. Refer to other Sections for specific content requirements and particular requirements for
submitting special warranties.

Submittal Time: Comply with requirements in Section 017700 "Closeout Procedures."

PART 2 - PRODUCTS

2.1

A.

B.

PRODUCT SELECTION PROCEDURES

General Product Requirements: Provide products that comply with the Contract Documents,

are undamaged and, unless otherwise indicated, are new at time of installation.

1. Owner reserves the right to limit selection to products with warranties not in conflict with
requirements of the Contract Documents.

Product Selection Procedures:

1. Product: Where Specifications hame a single manufacturer and product, provide the
named product that complies with requirements. Comparable products or substitutions
for Contractor's convenience will not be considered.
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2. Manufacturer/Source: Where Specifications name a single manufacturer or source,
provide a product by the named manufacturer or source that complies with requirements.
Comparable products or substitutions for Contractor's convenience will not be

considered.
PART 3 - EXECUTION (Not Used)

END OF SECTION 016000
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SECTION 017300 - EXECUTION

PART 1 - GENERAL

11

1.2

13

A

SUMMARY

Section includes general administrative and procedural requirements governing execution of the
Work including, but not limited to, the following:

Construction layout.

Field engineering and surveying.
Installation of the Work.

Cutting and patching.

Progress cleaning.

Protection of installed construction.

S

Related Requirements:

1. Section 011000 "Summary" for limits on use of Project site.

2. Section 017700 "Closeout Procedures™ for submitting final property survey with Project
Record Documents, recording of Owner-accepted deviations from indicated lines and
levels, replacing defective work, and final cleaning.

INFORMATIONAL SUBMITTALS

Certificates: Submit certificate signed by land surveyor certifying that location and elevation of
improvements comply with requirements.

Landfill Receipts: Submit copy of receipts issued by a landfill facility, licensed to accept
hazardous materials, for hazardous waste disposal.

Certified Surveys: Submit two copies signed by land surveyor.

Final Property Survey: Submit 10 copies showing the Work performed and record survey data.

QUALITY ASSURANCE

Land Surveyor Qualifications: A professional land surveyor who is legally qualified to practice
in jurisdiction where Project is located and who is experienced in providing land-surveying
services of the kind indicated.

Cutting and Patching: Comply with requirements for and limitations on cutting and patching of
construction elements.

Manufacturer's Installation Instructions: Obtain and maintain on-site manufacturer's written
recommendations and instructions for installation of products and equipment.
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PART 2 - PRODUCTS

2.1

A.

B.

MATERIALS
General: Comply with requirements specified in other Sections.

In-Place Materials: Use materials for patching identical to in-place materials. For exposed
surfaces, use materials that visually match in-place adjacent surfaces to the fullest extent
possible.

1. If identical materials are unavailable or cannot be used, use materials that, when installed,
will provide a match acceptable to Architect for the visual and functional performance of
in-place materials.

PART 3 - EXECUTION

3.1

3.2

A

B.

C.

A

B.

EXAMINATION

Existing Conditions: The existence and location of underground and other utilities and
construction indicated as existing are not guaranteed. Before beginning sitework, investigate
and verify the existence and location of underground utilities, and other construction affecting
the Work.

1. Before construction, verify the location and invert elevation at points of connection of
sanitary sewer, storm sewer, and water-service piping; underground electrical services;
and other utilities.

2. Furnish location data for work related to Project that must be performed by public
utilities serving Project site.

Examination and Acceptance of Conditions: Before proceeding with each component of the
Work, examine substrates, areas, and conditions, with Installer or Applicator present where
indicated, for compliance with requirements for installation tolerances and other conditions
affecting performance. Record observations.

1. Verify compatibility with and suitability of substrates, including compatibility with
existing finishes or primers.

Proceed with installation only after unsatisfactory conditions have been corrected. Proceeding
with the Work indicates acceptance of surfaces and conditions.

PREPARATION

Existing Utility Information: Furnish information to Owner that is necessary to adjust, move, or
relocate existing utility structures, utility poles, lines, services, or other utility appurtenances
located in or affected by construction. Coordinate with authorities having jurisdiction.

Field Measurements: Take field measurements as required to fit the Work properly. Recheck
measurements before installing each product. Where portions of the Work are indicated to fit to
other construction, verify dimensions of other construction by field measurements before
fabrication. Coordinate fabrication schedule with construction progress to avoid delaying the
Work.
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C.

3.3

3.4

Space Requirements: Verify space requirements and dimensions of items shown
diagrammatically on Drawings.

Review of Contract Documents and Field Conditions: Immediately on discovery of the need for
clarification of the Contract Documents caused by differing field conditions outside the control
of Contractor, submit a request for information to Architect according to requirements in
Section 013100 "Project Management and Coordination."

CONSTRUCTION LAYOUT

Verification: Before proceeding to lay out the Work, verify layout information shown on
Drawings, in relation to the property survey and existing benchmarks. If discrepancies are
discovered, notify Architect and RPS 205 Construction Manager promptly.

General: Engage a land surveyor to lay out the Work using accepted surveying practices.

1. Establish benchmarks and control points to set lines and levels at each story of
construction and elsewhere as needed to locate each element of Project.

2. Establish limits on use of Project site.

3. Establish dimensions within tolerances indicated. Do not scale Drawings to obtain
required dimensions.

4, Inform installers of lines and levels to which they must comply.

5. Check the location, level and plumb, of every major element as the Work progresses.

6. Notify Architect and RPS 205 Construction Manager when deviations from required lines
and levels exceed allowable tolerances.

7. Close site surveys with an error of closure equal to or less than the standard established
by authorities having jurisdiction.

Site Improvements: Locate and lay out site improvements, including pavements, grading, fill
and topsoil placement, utility slopes, and rim and invert elevations.

FIELD ENGINEERING
Identification: Owner will identify existing benchmarks, control points, and property corners.

Reference Points: Locate existing permanent benchmarks, control points, and similar reference
points before beginning the Work. Preserve and protect permanent benchmarks and control
points during construction operations.

Benchmarks: Establish and maintain a minimum of two permanent benchmarks on Project site,
referenced to data established by survey control points. Comply with authorities having
jurisdiction for type and size of benchmark.

1. Record benchmark locations, with horizontal and vertical data, on Project Record
Documents.

Certified Survey: On completion of foundation walls, major site improvements, and other work
requiring field-engineering services, prepare a certified survey showing dimensions, locations,
angles, and elevations of construction and sitework.

Final Property Survey: Engage a land surveyor to prepare a final property survey showing
significant features (real property) for Project. Include on the survey a certification, signed by
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3.5

3.6

land surveyor, that principal metes, bounds, lines, and levels of Project are accurately positioned
as shown on the survey.

1. Recording: At Substantial Completion, have the final property survey recorded by or with
authorities having jurisdiction as the official "property survey."

INSTALLATION

General: Locate the Work and components of the Work accurately, in correct alignment and
elevation, as indicated.

1. Make vertical work plumb and make horizontal work level.
2. Where space is limited, install components to maximize space available for maintenance
and ease of removal for replacement.

Comply with manufacturer's written instructions and recommendations for installing products in
applications indicated.

Install products at the time and under conditions that will ensure the best possible results.
Maintain conditions required for product performance until Substantial Completion.

Conduct construction operations so no part of the Work is subjected to damaging operations or
loading in excess of that expected during normal conditions of occupancy.

Sequence the Work and allow adequate clearances to accommodate movement of construction
items on site and placement in permanent locations.

Tools and Equipment: Where possible, select tools or equipment that minimize production of
excessive noise levels.

Templates: Obtain and distribute to the parties involved templates for work specified to be
factory prepared and field installed. Check Shop Drawings of other portions of the Work to
confirm that adequate provisions are made for locating and installing products to comply with
indicated requirements.

Attachment: Provide blocking and attachment plates and anchors and fasteners of adequate size
and number to securely anchor each component in place, accurately located and aligned with
other portions of the Work. Where size and type of attachments are not indicated, verify size
and type required for load conditions.

Remove and replace damaged, defective, or non-conforming Work.

CUTTING AND PATCHING

Cutting and Patching, General: Employ skilled workers to perform cutting and patching.
Proceed with cutting and patching at the earliest feasible time, and complete without delay.

1. Cut in-place construction to provide for installation of other components or performance
of other construction, and subsequently patch as required to restore surfaces to their
original condition.
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B.

Existing Warranties: Remove, replace, patch, and repair materials and surfaces cut or damaged
during installation or cutting and patching operations, by methods and with materials so as not
to void existing warranties.

Temporary Support: Provide temporary support of work to be cut.

Protection: Protect in-place construction during cutting and patching to prevent damage.
Provide protection from adverse weather conditions for portions of Project that might be
exposed during cutting and patching operations.

Adjacent Occupied Areas: Where interference with use of adjoining areas or interruption of free
passage to adjoining areas is unavoidable, coordinate cutting and patching according to
requirements in Section 011000 "Summary."

Existing Utility Services and Mechanical/Electrical Systems: Where existing services/systems
are required to be removed, relocated, or abandoned, bypass such services/systems before
cutting to prevent interruption to occupied areas.

Cutting: Cut in-place construction by sawing, drilling, breaking, chipping, grinding, and similar
operations, including excavation, using methods least likely to damage elements retained or
adjoining construction. If possible, review proposed procedures with original Installer; comply
with original Installer's written recommendations.

1. In general, use hand or small power tools designed for sawing and grinding, not

hammering and chopping. Cut holes and slots neatly to minimum size required, and with

minimum disturbance of adjacent surfaces. Temporarily cover openings when not in use.

Finished Surfaces: Cut or drill from the exposed or finished side into concealed surfaces.

3. Concrete and Masonry: Cut using a cutting machine, such as an abrasive saw or a
diamond-core drill.

4. Excavating and Backfilling: Comply with requirements in applicable Sections where
required by cutting and patching operations.

5. Mechanical and Electrical Services: Cut off pipe or conduit in walls or partitions to be
removed. Cap, valve, or plug and seal remaining portion of pipe or conduit to prevent
entrance of moisture or other foreign matter after cutting.

6. Proceed with patching after construction operations requiring cutting are complete.

N

Patching: Patch construction by filling, repairing, refinishing, closing up, and similar operations
following performance of other work. Patch with durable seams that are as invisible as
practicable. Provide materials and comply with installation requirements specified in other
Sections, where applicable.

1. Inspection: Where feasible, test and inspect patched areas after completion to
demonstrate physical integrity of installation.

2. Exposed Finishes: Restore exposed finishes of patched areas and extend finish restoration
into retained adjoining construction in a manner that will minimize evidence of patching
and refinishing.

Cleaning: Clean areas and spaces where cutting and patching are performed. Remove paint,
mortar, oils, putty, and similar materials from adjacent finished surfaces.
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3.7

3.8

A

PROGRESS CLEANING

General: Clean Project site and work areas daily, including common areas. Enforce
requirements strictly. Dispose of materials lawfully.

1. Comply with requirements in NFPA 241 for removal of combustible waste materials and
debris.

2. Do not hold waste materials more than seven days during normal weather or three days if
the temperature is expected to rise above 80 deg F (27 deg C).

3. Containerize hazardous and unsanitary waste materials separately from other waste. Mark
containers appropriately and dispose of legally, according to regulations.

a. Use containers intended for holding waste materials of type to be stored.

4. Coordinate progress cleaning for joint-use areas where Contractor and other contractors
are working concurrently.

Site: Maintain Project site free of waste materials and debris.

Work Areas: Clean areas where work is in progress to the level of cleanliness necessary for
proper execution of the Work.

1. Remove liquid spills promptly.
2. Where dust would impair proper execution of the Work, broom-clean or vacuum the
entire work area, as appropriate.

Installed Work: Keep installed work clean. Clean installed surfaces according to written
instructions of manufacturer or fabricator of product installed, using only cleaning materials
specifically recommended. If specific cleaning materials are not recommended, use cleaning
materials that are not hazardous to health or property and that will not damage exposed surfaces.

Concealed Spaces: Remove debris from concealed spaces before enclosing the space.

Exposed Surfaces in Finished Areas: Clean exposed surfaces and protect as necessary to ensure
freedom from damage and deterioration at time of Substantial Completion.

During handling and installation, clean and protect construction in progress and adjoining
materials already in place. Apply protective covering where required to ensure protection from
damage or deterioration at Substantial Completion.

Clean and provide maintenance on completed construction as frequently as necessary through
the remainder of the construction period. Adjust and lubricate operable components to ensure
operability without damaging effects.

Limiting Exposures: Supervise construction operations to ensure that no part of the
construction, completed or in progress, is subject to harmful, dangerous, damaging, or otherwise
deleterious exposure during the construction period.

STARTING AND ADJUSTING

Coordinate startup and adjusting of equipment and operating components with requirements in
Section 019113 "General Commissioning Requirements."

Start equipment and operating components to confirm proper operation. Remove
malfunctioning units, replace with new units, and retest.
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C.  Adjust equipment for proper operation. Adjust operating components for proper operation
without binding.

D.  Test each piece of equipment to verify proper operation. Test and adjust controls and safeties.
Replace damaged and malfunctioning controls and equipment.

E. Manufacturer's Field Service: Comply with qualification requirements in Section 014000
"Quality Requirements."

3.9 PROTECTION OF INSTALLED CONSTRUCTION

A.  Provide final protection and maintain conditions that ensure installed Work is without damage
or deterioration at time of Substantial Completion.

B. Protection of Existing Items: Provide protection and ensure that existing items to remain
undisturbed by construction are maintained in condition that existed at commencement of the
Work.

C.  Comply with manufacturer's written instructions for temperature and relative humidity.

END OF SECTION 017300

EXECUTION 017300 - 7



RPS 205 SITE IMPROVEMENTS

Bloom Elementary School Issued for Bid and Permit 05-22-2017

SECTION 017700 - CLOSEOUT PROCEDURES

PART 1 - GENERAL

11 SUMMARY

A Section includes administrative and procedural requirements for contract closeout, including,

but not limited to, the following:

Substantial Completion procedures.
Final completion procedures.
Warranties.

Final cleaning.

Repair of the Work.

Electronic Document Closeout.

orLNE

B. Related Requirements:

1. Section 017839 "Project Record Documents” for submitting record Drawings, record

Specifications, and record Product Data.

1.2 ACTION SUBMITTALS

A Product Data: For cleaning agents.

B. Contractor's List of Incomplete Items: Initial submittal at Substantial Completion.
C. Certified List of Incomplete Items: Final submittal at Final Completion.
1.3 CLOSEOUT SUBMITTALS

A Certificates of Release: From authorities having jurisdiction.
B. Certificate of Insurance: For continuing coverage.

C. Field Report: For pest control inspection.

14 MAINTENANCE MATERIAL SUBMITTALS

A Schedule of Maintenance Material Items: For maintenance material submittal items specified

in other Sections.

15 SUBSTANTIAL COMPLETION PROCEDURES

A Contractor's List of Incomplete Items: Prepare and submit a list of items to be completed and
corrected (Contractor's punch list), indicating the value of each item on the list and reasons why

the Work is incomplete.
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B.

Submittals Prior to Substantial Completion: Complete the following a minimum of 10 days
prior to requesting inspection for determining date of Substantial Completion. List items
below that are incomplete at time of request.

1. Certificates of Release: Obtain and submit releases from authorities having jurisdiction
permitting Owner unrestricted use of the Work and access to services and utilities.
Include occupancy permits, operating certificates, and similar releases.

2. Submit closeout submittals specified in other Division 01 Sections, including project
record documents, operation and maintenance manuals, final completion construction
photographic documentation, damage or settlement surveys, property surveys, and similar
final record information.

3. Submit closeout submittals specified in individual Sections, including specific warranties,
workmanship bonds, maintenance service agreements, final certifications, and similar
documents.

4, Submit maintenance material submittals specified in individual Sections, including tools,
spare parts, extra materials, and similar items, and deliver to location designated by
Program Manager. Label with manufacturer's name and model number where
applicable.

a.  Schedule of Maintenance Material Items: Prepare and submit schedule of
maintenance material submittal items, including name and quantity of each item
and name and number of related Specification Section. Obtain Program Manager's
signature for receipt of submittals.

Submit test/adjust/balance records.
Submit changeover information related to Owner's occupancy, use, operation, and
maintenance.

ISl

Procedures Prior to Substantial Completion: Complete the following a minimum of 10 days
prior to requesting inspection for determining date of Substantial Completion. List items
below that are incomplete at time of request.

1. Advise Owner of pending insurance changeover requirements.

2. Make final changeover of permanent locks and deliver keys to Owner. Advise Owner's
personnel of changeover in security provisions.

3. Complete startup and testing of systems and equipment.

4.  Perform preventive maintenance on equipment used prior to Substantial Completion.

5 Instruct Owner's personnel in operation, adjustment, and maintenance of products,

equipment, and systems. Submit demonstration and training video recordings specified

in Section 017900 "Demonstration and Training."

Advise Owner of changeover in heat and other utilities.

7. Participate with Owner in conducting inspection and walkthrough with local emergency
responders.

8.  Terminate and remove temporary facilities from Project site, along with mockups,
construction tools, and similar elements.

9.  Complete final cleaning requirements, including touchup painting.

10. Touch up and otherwise repair and restore marred exposed finishes to eliminate visual
defects.

IS

Inspection: Submit a written request for inspection to determine Substantial Completion a
minimum of 10 days prior to date the work will be completed and ready for final inspection and
tests. On receipt of request, Architect and Program Manager will either proceed with
inspection or notify Contractor of unfulfilled requirements. Architect will prepare the
Certificate of Substantial Completion after inspection or will notify Contractor of items, either
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1.6

on Contractor's list or additional items identified by Architect, that must be completed or
corrected before certificate will be issued.

1.  Reinspection: Request reinspection when the Work identified in previous inspections as
incomplete is completed or corrected.

2. Results of completed inspection will form the basis of requirements for final completion.

3. Number of Inspections: The Architect will perform one substantial completion
inspection and one substantial completion re-inspection at no cost to the contractor. If
additional re-inspections are required, the Contractor shall reimburse the Architect on a
per diem basis based on the Architect’s Project Manager rate.

4.  Submit Called Inspection Records.

Occupancy Inspection: When the Architect and Program Manager deem that the Project is
substantially complete, the Architect or Program Manager will notify the Regional Office of
Education and request an Occupancy Permit.

1.  Documentation required prior to Occupancy Inspection:

a.  Application for Occupancy Permit prepared by Architect and signed by the
District’s Superintendent and the President of the Board of Education.

a. Architect’s and Program Manager’s list of items to be completed and corrected
(punch list).

b. Copies of Called Inspections Record for all disciplines.

2. Upon receipt of Occupancy Permit the Architect will prepare the Certificate of
Substantial Completion or will notify the Contractor of items either on Contractor's list or
additional items identified by Architect, Program Manager and ROE, that must be
completed or corrected before certificate will be issued.

3. Reinspection: Request reinspection when the Work identified in previous inspections as
incomplete is completed or corrected.

4.  Results of completed inspection will form the basis of requirements for Final
Completion.

FINAL COMPLETION PROCEDURES

Preliminary Procedures: Before requesting final inspection for determining final completion,
complete the following:

1.  Submit a final Application for Payment according to Section 012900 "Payment
Procedures."

2. Certified List of Incomplete Items: Submit certified copy of Architect's Substantial
Completion inspection list of items to be completed or corrected (punch list), endorsed
and dated by Architect. Certified copy of the list shall state that each item has been
completed or otherwise resolved for acceptance.

3. Certificate of Insurance: Submit evidence of final, continuing insurance coverage
complying with insurance requirements.

4.  Submit pest-control final inspection report and warranty.

Instruct Owner's personnel in operation, adjustment, and maintenance of products,

equipment, and systems.

o

Inspection: Submit a written request for final inspection to determine acceptance. On receipt
of request, Architect and Program Manager will either proceed with inspection or notify
Contractor of unfulfilled requirements. Architect will prepare a final Certificate for Payment
after inspection or will notify Contractor of construction that must be completed or corrected
before certificate will be issued.
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1.7

18

1.  Reinspection: Request reinspection when the Work identified in previous inspections as
incomplete is completed or corrected.

2. Number of Inspections: The Architect will perform one final completion inspection and
one final completion re-inspection at no cost to the contractor. If additional
re-inspections are required, the Contractor shall reimburse the Architect on a per diem
basis based on the Architect’s Project Manager rate.

LIST OF INCOMPLETE ITEMS (PUNCH LIST)

Organization of List: Include name and identification of each space and area affected by
construction operations for incomplete items and items needing correction including, if
necessary, areas disturbed by Contractor that are outside the limits of construction. Use CSI
Form 14.1A.

1. Organize list of spaces in sequential order, starting with exterior areas first .

2. Organize items applying to each space by major element, including categories for ceiling,
individual walls, floors, equipment, and building systems.

3. Submit list of incomplete items in the following format:

a. MS Excel electronic file. Architect, through Program Manager, will return
annotated copy.

b.  PDF electronic file. Architect, through Program Manager, will return annotated
copy.

c.  paper copies unless otherwise indicated. Architect, through Program Manager,
will return two copies.

SUBMITTAL OF PROJECT WARRANTIES

Time of Submittal: Submit written warranties on request of Architect for designated portions
of the Work where commencement of warranties other than date of Substantial Completion is
indicated, or when delay in submittal of warranties might limit Owner's rights under warranty.

Organize warranty documents into an orderly sequence based on the table of contents of the
Project Manual.

1. Bind warranties and bonds in heavy-duty, three-ring, vinyl-covered, loose-leaf binders,
thickness as necessary to accommodate contents, and sized to receive 8-1/2-by-11-inch
paper.

2. Provide heavy paper dividers with plastic-covered tabs for each separate warranty. Mark
tab to identify the product or installation. Provide a typed description of the product or
installation, including the name of the product and the name, address, and telephone
number of Installer.

3. Identify each binder on the front and spine with the typed or printed title
"WARRANTIES," Project name, and name of Contractor.

4. Warranty Electronic File: Scan warranties and bonds and assemble complete warranty
and bond submittal package into a single indexed electronic PDF file with links enabling
navigation to each item. Provide bookmarked table of contents at beginning of
document.

Provide additional copies of each warranty to include in operation and maintenance manuals.
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1.9 CERTIFICATIONS
A. General: Provide certification on each Contractor's letter head and signed and sealed by Firm's
authorized legal representative, stating the following:
1. No asbestos containing materials (ACM) have been incorporated into the project and that
all products installed in the project have been manufactured without ACM components.
2. No lead containing materials have been incorporated into the project and that all products
installed in the project have been manufactured without lead components.
1.10 ELECTRONIC CLOSEOUT DOCUMENTATION
A. General: Provide a complete project closeout documentation package in electronic format.
This package shall include:
1. Project Record Documents.
2. Approved Submittals.
3. Operation and Maintenance Manuals.
4.  Warranties.
5. Owner training DVD’s.
6.  Project Contact Directory.
B. The Electronic Closeout Documentation shall be prepared by Digital Revolution Inc./BHFX
LLC Contact TJ Hurckes at 847-899-3414 or tj.hurckes@bhfx.net.
C. In order to facilitate the Electronic Closeout Documentation process, comply with the following

procedures:

1.  Contact Digital Revolution, Inc. prior to the date of Substantial Completion to schedule
a pre-closeout meeting. Review the following:

a. Format of documents: PDF electronic format for all documents.

b.  Folder structure for storage and transfer of files.

c.  Schedule for collection and turn-over of closeout documentation.

d Record Document format procedures: Provide clean and accurate paper copies of
the marked-up Record Documents (Drawings and Specifications) for scanning.

e. Provide contact information for the individual responsible for the collection and
transfer of the electronic closeout Documentation package contents.

f. Review a complete listing of closeout documentation package contents.

2. Provide all Documentation to Digital Revolution, Inc. for processing no later than 30
days after the date of Substantial Completion.

3. Schedule a training conference with the Owner’s Representative, Architect, Program
Manager and Digital Revolution, Inc. to present the completed Electronic Closeout
Documentation Package.

4. Cost of this service will be paid by RPS 205 directly to BHFX.
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PART 2 - PRODUCTS

2.1

A.

MATERIALS

Cleaning Agents: Use cleaning materials and agents recommended by manufacturer or
fabricator of the surface to be cleaned. Do not use cleaning agents that are potentially
hazardous to health or property or that might damage finished surfaces.

1. Use cleaning products that comply with Green Seal's GS-37, or if GS-37 is not
applicable, use products that comply with the California Code of Regulations maximum
allowable VOC levels.

PART 3 - EXECUTION

3.1

3.2

A

B.

A.

B.

FINAL CLEANING

General: Perform final cleaning. Conduct cleaning and waste-removal operations to comply
with local laws and ordinances and Federal and local environmental and antipollution
regulations.

Cleaning: Employ experienced workers or professional cleaners for final cleaning. Clean
each surface or unit to condition expected in an average commercial building cleaning and
maintenance program. Comply with manufacturer's written instructions.

1.  Complete the following cleaning operations before requesting inspection for certification
of Substantial Completion for entire Project or for a designated portion of Project:

a. Clean Project site, yard, and grounds, in areas disturbed by construction activities,
including landscape development areas, of rubbish, waste material, litter, and other
foreign substances.

b.  Sweep paved areas broom clean. Remove petrochemical spills, stains, and other
foreign deposits.

C. Rake grounds that are neither planted nor paved to a smooth, even-textured surface.

d.  Remove tools, construction equipment, machinery, and surplus material from
Project site.

REPAIR OF THE WORK

Complete repair and restoration operations before requesting inspection for determination of
Substantial Completion.

Repair or remove and replace defective construction. Repairing includes replacing defective
parts, refinishing damaged surfaces, touching up with matching materials, and properly
adjusting operating equipment. Where damaged or worn items cannot be repaired or restored,
provide replacements. Remove and replace operating components that cannot be repaired.
Restore damaged construction and permanent facilities used during construction to specified
condition.

END OF SECTION 017700
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SECTION 017839 - PROJECT RECORD DOCUMENTS

PART 1 - GENERAL

11

1.2

A.

A.

B.

C.

SUMMARY

Section includes administrative and procedural requirements for project record documents,
including the following:

1.  Record Drawings.

2. Record Specifications.
3. Record Product Data.
CLOSEOUT SUBMITTALS

Record Drawings: Comply with the following:

1. Number of Copies: Submit one set of marked-up record prints.

Record Specifications: Submit one paper copy of Project's Specifications, including addenda
and contract modifications.

Record Product Data: Submit one paper copy of each submittal.

PART 2 - PRODUCTS

21

A.

RECORD DRAWINGS

Record Prints: Maintain one set of marked-up paper copies of the Contract Drawings and
Shop Drawings, incorporating new and revised Drawings as modifications are issued.

1.  Preparation: Mark record prints to show the actual installation where installation varies
from that shown originally. Require individual or entity who obtained record data,
whether individual or entity is Installer, subcontractor, or similar entity, to provide
information for preparation of corresponding marked-up record prints.

a. Give particular attention to information on concealed elements that would be
difficult to identify or measure and record later.

b.  Record data as soon as possible after obtaining it.

C. Record and check the markup before enclosing concealed installations.

2. Mark the Contract Drawings and Shop Drawings completely and accurately. Use

personnel proficient at recording graphic information in production of marked-up record
prints.

3. Mark record sets with erasable, red-colored pencil. Use other colors to distinguish
between changes for different categories of the Work at same location.

4. Note Construction Change Directive numbers, alternate numbers, Change Order

numbers, and similar identification, where applicable.

Hagney Architects, LLC PROJECT RECORD DOCUMENTS 017839-1



RPS 205 SITE IMPROVEMENTS
Bloom Elementary School Issued for Bid and Permit 05-22-2017

2.2

2.3

B.

Record Digital Data Files: Immediately before inspection for Certificate of Substantial
Completion, review marked-up record prints with Architect and Program Manager. When
authorized, prepare a full set of corrected digital data files of the Contract Drawings, as follows:

1.  Format: Annotated PDF electronic file with comment function enabled.

2. Incorporate changes and additional information previously marked on record prints.
Delete, redraw, and add details and notations where applicable.

3. Referinstances of uncertainty to Architect through Program Manager for resolution.

4. Architect will furnish Contractor one set of digital data files of the Contract Drawings for
use in recording information.

Format: Identify and date each record Drawing; include the designation "PROJECT RECORD
DRAWING" in a prominent location.

1.  Record Prints: Organize record prints and newly prepared record Drawings into

manageable sets. Bind each set with durable paper cover sheets. Include identification

on cover sheets.

Format: Annotated PDF electronic file with comment function enabled.

3. Record Digital Data Files: Organize digital data information into separate electronic
files that correspond to each sheet of the Contract Drawings. Name each file with the
sheet identification. Include identification in each digital data file.

no

4. Identification: As follows:
a. Project name.
b. Date.
C. Designation "PROJECT RECORD DRAWINGS."
d.  Name of Architect and Program Manager.
e. Name of Contractor.

RECORD SPECIFICATIONS

Preparation: Mark Specifications to indicate the actual product installation where installation
varies from that indicated in Specifications, addenda, and contract modifications.

1. Give particular attention to information on concealed products and installations that
cannot be readily identified and recorded later.

2. Mark copy with the proprietary name and model number of products, materials, and
equipment furnished, including substitutions and product options selected.

3. Record the name of manufacturer, supplier, Installer, and other information necessary to
provide a record of selections made.

4.  Note related Change Orders, record Product Data, and record Drawings where applicable.

Format: Submit record Specifications as annotated PDF electronic file paper copyscanned
PDF electronic file(s) of marked-up paper copy of Specifications.

RECORD PRODUCT DATA

Preparation: Mark Product Data to indicate the actual product installation where installation
varies substantially from that indicated in Product Data submittal.

1. Give particular attention to information on concealed products and installations that
cannot be readily identified and recorded later.

2. Include significant changes in the product delivered to Project site and changes in
manufacturer's written instructions for installation.
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B.

2.4

A.

B.

3. Note related Change Orders, record Specifications, and record Drawings where
applicable.

Format: Submit record Product Data as annotated PDF electronic file paper copyscanned PDF
electronic file(s) of marked-up paper copy of Product Data.

MISCELLANEOUS RECORD SUBMITTALS

Assemble miscellaneous records required by other Specification Sections for miscellaneous
record keeping and submittal in connection with actual performance of the Work. Bind or file

miscellaneous records and identify each, ready for continued use and reference.

Format: Submit miscellaneous record submittals as PDF electronic file paper copyscanned
PDF electronic file(s) of marked-up miscellaneous record submittals.

PART 3 - EXECUTION

3.1

A

B.

RECORDING AND MAINTENANCE

Recording: Maintain one copy of each submittal during the construction period for project
record document purposes. Post changes and revisions to project record documents as they
occur; do not wait until end of Project.

Maintenance of Record Documents and Samples: Store record documents and Samples in the
field office apart from the Contract Documents used for construction. Do not use project
record documents for construction purposes. Maintain record documents in good order and in
a clean, dry, legible condition, protected from deterioration and loss. Provide access to project
record documents for Architect's and Program Manager's reference during normal working
hours.

END OF SECTION 017839
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	12   Required Forms Check List - Construction bid 17-61
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	17 - 011000 - SUMMARY
	A. Project Identification:  RPS 205 BLOOM ELEMENTARY SCHOOL Site Improvements

	17a - 006000 SF - Project Forms
	1.1 FORM OF AGREEMENT AND GENERAL CONDITIONS
	A. The following form of Owner/Contractor Agreement and form of the General Conditions shall be used for Project:
	1. AIA Document A101, "Standard Form of Agreement between Owner and Contractor, Stipulated Sum."
	a. The General Conditions for Project are AIA Document A201, "General Conditions of the Contract for Construction."

	2. The General Conditions are included in the Project Manual.
	3. The Supplementary Conditions for Project are incorporated into a modified copy of the General Conditions included in the Project Manual.
	4. Owner's document(s) bound following this Document.


	1.2 ADMINISTRATIVE FORMS
	A. Administrative Forms: Additional administrative forms are specified in Division 01 General Requirements.
	B. Copies of AIA standard forms may be obtained from the American Institute of Architects; http://www.aia.org/contractdocs/purchase/index.htm; docspurchases@aia.org; (800) 942-7732.
	C. Preconstruction Forms:
	1. Form of Performance Bond and Labor and Material Bond: AIA Document A312, "Performance Bond and Payment Bond."
	2. Form of Certificate of Insurance: AIA Document G715, "Supplemental Attachment for ACORD Certificate of Insurance 25-S."

	D. Information and Modification Forms:
	1. Form for Requests for Information (RFIs): AIA Document G716, "Request for Information (RFI)."
	2. Form of Request for Proposal: AIA Document G709, "Work Changes Proposal Request."
	3. Change Order Form: AIA Document G701, "Change Order."
	4. Form of Architect's Memorandum for Minor Changes in the Work: AIA Document G707, "Architect's Supplemental Instructions."
	5. Form of Change Directive: AIA Document G714, "Construction Change Directive."

	E. Payment Forms:
	1. Schedule of Values Form: AIA Document G703, "Continuation Sheet."
	2. Payment Application: AIA Document G702/703, "Application and Certificate for Payment and Continuation Sheet."
	3. Form of Contractor's Affidavit: AIA Document G706, "Contractor's Affidavit of Payment of Debts and Claims."
	4. Form of Affidavit of Release of Liens: AIA Document G706A, "Contractor's Affidavit of Payment of Release of Liens."
	5. Form of Consent of Surety: AIA Document G707, "Consent of Surety to Final Payment."



	17b - 004115 - REFERENCES
	18 - 012000 - PROJECT REQUIREMENTS
	19 - 012200 - UNIT PRICES
	20 - 012500 - SUBSTITUTION PROCEDURES
	21 - 012600 - CONTRACT MODIFICATION PROCEDURES
	22 - 012900 - PAYMENT PROCEDURES
	23 - 013100 - PROJECT MANAGEMENT AND COORDINATION
	23 013200 - CONSTRUCTION PROGRESS DOCUMENTATION
	24 - 013300 - SUBMITTAL PROCEDURES
	25 - 014000 - QUALITY REQUIREMENTS
	26 - 014200 - REFERENCES
	27 - 015000 - TEMPORARY FACILITIES AND CONTROLS
	28 - 016000 - PRODUCT REQUIREMENTS
	29 - 017300 SF - Execution
	PART 1 -  GENERAL
	1.1 SUMMARY
	A. Section includes general administrative and procedural requirements governing execution of the Work including, but not limited to, the following:
	1. Construction layout.
	2. Field engineering and surveying.
	3. Installation of the Work.
	4. Cutting and patching.
	5. Progress cleaning.
	6. Protection of installed construction.

	B. Related Requirements:
	1. Section 011000 "Summary" for limits on use of Project site.
	2. Section 017700 "Closeout Procedures" for submitting final property survey with Project Record Documents, recording of Owner-accepted deviations from indicated lines and levels, replacing defective work, and final cleaning.


	1.2 INFORMATIONAL SUBMITTALS
	A. Certificates: Submit certificate signed by land surveyor certifying that location and elevation of improvements comply with requirements.
	B. Landfill Receipts: Submit copy of receipts issued by a landfill facility, licensed to accept hazardous materials, for hazardous waste disposal.
	C. Certified Surveys: Submit two copies signed by land surveyor.
	D. Final Property Survey: Submit 10 copies showing the Work performed and record survey data.

	1.3 QUALITY ASSURANCE
	A. Land Surveyor Qualifications: A professional land surveyor who is legally qualified to practice in jurisdiction where Project is located and who is experienced in providing land-surveying services of the kind indicated.
	B. Cutting and Patching: Comply with requirements for and limitations on cutting and patching of construction elements.
	C. Manufacturer's Installation Instructions: Obtain and maintain on-site manufacturer's written recommendations and instructions for installation of products and equipment.


	PART 2 -  PRODUCTS
	2.1 MATERIALS
	A. General: Comply with requirements specified in other Sections.
	B. In-Place Materials: Use materials for patching identical to in-place materials. For exposed surfaces, use materials that visually match in-place adjacent surfaces to the fullest extent possible.
	1. If identical materials are unavailable or cannot be used, use materials that, when installed, will provide a match acceptable to Architect for the visual and functional performance of in-place materials.



	PART 3 -  EXECUTION
	3.1 EXAMINATION
	A. Existing Conditions: The existence and location of underground and other utilities and construction indicated as existing are not guaranteed. Before beginning sitework, investigate and verify the existence and location of underground utilities, and...
	1. Before construction, verify the location and invert elevation at points of connection of sanitary sewer, storm sewer, and water-service piping; underground electrical services; and other utilities.
	2. Furnish location data for work related to Project that must be performed by public utilities serving Project site.

	B. Examination and Acceptance of Conditions: Before proceeding with each component of the Work, examine substrates, areas, and conditions, with Installer or Applicator present where indicated, for compliance with requirements for installation toleranc...
	1. Verify compatibility with and suitability of substrates, including compatibility with existing finishes or primers.

	C. Proceed with installation only after unsatisfactory conditions have been corrected. Proceeding with the Work indicates acceptance of surfaces and conditions.

	3.2 PREPARATION
	A. Existing Utility Information: Furnish information to Owner that is necessary to adjust, move, or relocate existing utility structures, utility poles, lines, services, or other utility appurtenances located in or affected by construction. Coordinate...
	B. Field Measurements: Take field measurements as required to fit the Work properly. Recheck measurements before installing each product. Where portions of the Work are indicated to fit to other construction, verify dimensions of other construction by...
	C. Space Requirements: Verify space requirements and dimensions of items shown diagrammatically on Drawings.
	D. Review of Contract Documents and Field Conditions: Immediately on discovery of the need for clarification of the Contract Documents caused by differing field conditions outside the control of Contractor, submit a request for information to Architec...

	3.3 CONSTRUCTION LAYOUT
	A. Verification: Before proceeding to lay out the Work, verify layout information shown on Drawings, in relation to the property survey and existing benchmarks. If discrepancies are discovered, notify Architect and RPS 205 Construction Manager promptly.
	B. General: Engage a land surveyor to lay out the Work using accepted surveying practices.
	1. Establish benchmarks and control points to set lines and levels at each story of construction and elsewhere as needed to locate each element of Project.
	2. Establish limits on use of Project site.
	3. Establish dimensions within tolerances indicated. Do not scale Drawings to obtain required dimensions.
	4. Inform installers of lines and levels to which they must comply.
	5. Check the location, level and plumb, of every major element as the Work progresses.
	6. Notify Architect and RPS 205 Construction Manager when deviations from required lines and levels exceed allowable tolerances.
	7. Close site surveys with an error of closure equal to or less than the standard established by authorities having jurisdiction.

	C. Site Improvements: Locate and lay out site improvements, including pavements, grading, fill and topsoil placement, utility slopes, and rim and invert elevations.

	3.4 FIELD ENGINEERING
	A. Identification: Owner will identify existing benchmarks, control points, and property corners.
	B. Reference Points: Locate existing permanent benchmarks, control points, and similar reference points before beginning the Work. Preserve and protect permanent benchmarks and control points during construction operations.
	C. Benchmarks: Establish and maintain a minimum of two permanent benchmarks on Project site, referenced to data established by survey control points. Comply with authorities having jurisdiction for type and size of benchmark.
	1. Record benchmark locations, with horizontal and vertical data, on Project Record Documents.

	D. Certified Survey: On completion of foundation walls, major site improvements, and other work requiring field-engineering services, prepare a certified survey showing dimensions, locations, angles, and elevations of construction and sitework.
	E. Final Property Survey: Engage a land surveyor to prepare a final property survey showing significant features (real property) for Project. Include on the survey a certification, signed by land surveyor, that principal metes, bounds, lines, and leve...
	1. Recording: At Substantial Completion, have the final property survey recorded by or with authorities having jurisdiction as the official "property survey."


	3.5 INSTALLATION
	A. General: Locate the Work and components of the Work accurately, in correct alignment and elevation, as indicated.
	1. Make vertical work plumb and make horizontal work level.
	2. Where space is limited, install components to maximize space available for maintenance and ease of removal for replacement.

	B. Comply with manufacturer's written instructions and recommendations for installing products in applications indicated.
	C. Install products at the time and under conditions that will ensure the best possible results. Maintain conditions required for product performance until Substantial Completion.
	D. Conduct construction operations so no part of the Work is subjected to damaging operations or loading in excess of that expected during normal conditions of occupancy.
	E. Sequence the Work and allow adequate clearances to accommodate movement of construction items on site and placement in permanent locations.
	F. Tools and Equipment: Where possible, select tools or equipment that minimize production of excessive noise levels.
	G. Templates: Obtain and distribute to the parties involved templates for work specified to be factory prepared and field installed. Check Shop Drawings of other portions of the Work to confirm that adequate provisions are made for locating and instal...
	H. Attachment: Provide blocking and attachment plates and anchors and fasteners of adequate size and number to securely anchor each component in place, accurately located and aligned with other portions of the Work. Where size and type of attachments ...
	I. Remove and replace damaged, defective, or non-conforming Work.

	3.6 CUTTING AND PATCHING
	A. Cutting and Patching, General: Employ skilled workers to perform cutting and patching. Proceed with cutting and patching at the earliest feasible time, and complete without delay.
	1. Cut in-place construction to provide for installation of other components or performance of other construction, and subsequently patch as required to restore surfaces to their original condition.

	B. Existing Warranties: Remove, replace, patch, and repair materials and surfaces cut or damaged during installation or cutting and patching operations, by methods and with materials so as not to void existing warranties.
	C. Temporary Support: Provide temporary support of work to be cut.
	D. Protection: Protect in-place construction during cutting and patching to prevent damage. Provide protection from adverse weather conditions for portions of Project that might be exposed during cutting and patching operations.
	E. Adjacent Occupied Areas: Where interference with use of adjoining areas or interruption of free passage to adjoining areas is unavoidable, coordinate cutting and patching according to requirements in Section 011000 "Summary."
	F. Existing Utility Services and Mechanical/Electrical Systems: Where existing services/systems are required to be removed, relocated, or abandoned, bypass such services/systems before cutting to prevent interruption to occupied areas.
	G. Cutting: Cut in-place construction by sawing, drilling, breaking, chipping, grinding, and similar operations, including excavation, using methods least likely to damage elements retained or adjoining construction. If possible, review proposed proce...
	1. In general, use hand or small power tools designed for sawing and grinding, not hammering and chopping. Cut holes and slots neatly to minimum size required, and with minimum disturbance of adjacent surfaces. Temporarily cover openings when not in use.
	2. Finished Surfaces: Cut or drill from the exposed or finished side into concealed surfaces.
	3. Concrete and Masonry: Cut using a cutting machine, such as an abrasive saw or a diamond-core drill.
	4. Excavating and Backfilling: Comply with requirements in applicable Sections where required by cutting and patching operations.
	5. Mechanical and Electrical Services: Cut off pipe or conduit in walls or partitions to be removed. Cap, valve, or plug and seal remaining portion of pipe or conduit to prevent entrance of moisture or other foreign matter after cutting.
	6. Proceed with patching after construction operations requiring cutting are complete.

	H. Patching: Patch construction by filling, repairing, refinishing, closing up, and similar operations following performance of other work. Patch with durable seams that are as invisible as practicable. Provide materials and comply with installation r...
	1. Inspection: Where feasible, test and inspect patched areas after completion to demonstrate physical integrity of installation.
	2. Exposed Finishes: Restore exposed finishes of patched areas and extend finish restoration into retained adjoining construction in a manner that will minimize evidence of patching and refinishing.

	I. Cleaning: Clean areas and spaces where cutting and patching are performed. Remove paint, mortar, oils, putty, and similar materials from adjacent finished surfaces.

	3.7 PROGRESS CLEANING
	A. General: Clean Project site and work areas daily, including common areas. Enforce requirements strictly. Dispose of materials lawfully.
	1. Comply with requirements in NFPA 241 for removal of combustible waste materials and debris.
	2. Do not hold waste materials more than seven days during normal weather or three days if the temperature is expected to rise above 33T80 deg F33T43T (27 deg C)43T.
	3. Containerize hazardous and unsanitary waste materials separately from other waste. Mark containers appropriately and dispose of legally, according to regulations.
	a. Use containers intended for holding waste materials of type to be stored.

	4. Coordinate progress cleaning for joint-use areas where Contractor and other contractors are working concurrently.

	B. Site: Maintain Project site free of waste materials and debris.
	C. Work Areas: Clean areas where work is in progress to the level of cleanliness necessary for proper execution of the Work.
	1. Remove liquid spills promptly.
	2. Where dust would impair proper execution of the Work, broom-clean or vacuum the entire work area, as appropriate.

	D. Installed Work: Keep installed work clean. Clean installed surfaces according to written instructions of manufacturer or fabricator of product installed, using only cleaning materials specifically recommended. If specific cleaning materials are not...
	E. Concealed Spaces: Remove debris from concealed spaces before enclosing the space.
	F. Exposed Surfaces in Finished Areas: Clean exposed surfaces and protect as necessary to ensure freedom from damage and deterioration at time of Substantial Completion.
	G. During handling and installation, clean and protect construction in progress and adjoining materials already in place. Apply protective covering where required to ensure protection from damage or deterioration at Substantial Completion.
	H. Clean and provide maintenance on completed construction as frequently as necessary through the remainder of the construction period. Adjust and lubricate operable components to ensure operability without damaging effects.
	I. Limiting Exposures: Supervise construction operations to ensure that no part of the construction, completed or in progress, is subject to harmful, dangerous, damaging, or otherwise deleterious exposure during the construction period.

	3.8 STARTING AND ADJUSTING
	A. Coordinate startup and adjusting of equipment and operating components with requirements in Section 019113 "General Commissioning Requirements."
	B. Start equipment and operating components to confirm proper operation. Remove malfunctioning units, replace with new units, and retest.
	C. Adjust equipment for proper operation. Adjust operating components for proper operation without binding.
	D. Test each piece of equipment to verify proper operation. Test and adjust controls and safeties. Replace damaged and malfunctioning controls and equipment.
	E. Manufacturer's Field Service: Comply with qualification requirements in Section 014000 "Quality Requirements."

	3.9 PROTECTION OF INSTALLED CONSTRUCTION
	A. Provide final protection and maintain conditions that ensure installed Work is without damage or deterioration at time of Substantial Completion.
	B. Protection of Existing Items: Provide protection and ensure that existing items to remain undisturbed by construction are maintained in condition that existed at commencement of the Work.
	C. Comply with manufacturer's written instructions for temperature and relative humidity.
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	3. Reinspection:  Request reinspection when the Work identified in previous inspections as incomplete is completed or corrected.
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